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ITOCTAHOBAEHME

Or___06.02.2018 No 337

r. BOIOKO/IAMCK

O6 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernameHTa npeaocTaBreHuns
MyHUUMNanbHoW ycnyrmn «Bblgaya cnpaBku (akta) 0 Hanuumm (OTCYTCTBUN) 3a40SHKEHHOCTM MO
apeHaHoN nnaTe 3a 3eMesibHble Y4aCTKN, HAaXOAALWMNECS B MyHULUMNANbHON COBCTBEHHOCTM Unn
rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnyeHa»

B cootBetctBUMN C¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumm
npeaocTaBnNeHns  rocygapCTBEHHbIX M MyHWUMNANbHbLIX  YCNyr»,  pacnopsiKeHnem
MpaButenbctBa Poccuinckon ®depepaumm ot 17 pgekabpsa 2009 roga Ne 1993-p «O6
YTBEPXOEHUN CBOAHOIO MNEepeyYHsl nepBooYepeHblX TOCYAapCTBEHHbIX W MyHUUMMANbHbIX
ycnyr, npenocTaBfsiEMbIX OpraHamMu WCMONHUTENbHOM BractTm cybbektoB Poccuinckon
degepaumm M opraHamMm MECTHOIO CaMOynpaBIieHUs B 9NIEKTPOHHOM BUAE, a Takke YChyr,
npenocTaBnsieMbIX B 3NIEKTPOHHOM BUAE yypexaeHusMmn cydobektoB Poccurckon degepaumm m
MYHUUMNANbHLIMU  yupexaeHusMmny», YctaBoM Bonokonamckoro MyHUUMMNAnbHOro pavoHa,
MopsigkoM pas3paboTkm W yTBEPXKOEHUS aOMUHUCTPATMBHBLIX PEerfiaMeHTOB  UCMONHEHUS
MYHUUMNANbHbIX  OYHKUAA U aAMUHUCTPATUBHBLIX  PErfiaMeHToB  NpeaocTaBrieHus
MYHUUMMANbHbLIX  YCNYr, YTBEPXOEHHbIM  MOCTaHOBNEHWeM rnasebl  Bonokonamckoro
MyHuUmMnanbHoro panoHa Mockosckon obnactm ot 31.08.2012 Ne 3113,

MOCTAHOBIJIAIO:

1. YTBepauTb agMUHUCTPATMBHLIN perriaMmeHT npegocTaBneHns MyHUUUNanbHOW YCryru
«Bblgava cnpaBkn (akta) 0 Hanuuuu (OTCYTCTBUM) 3a4O0SMKEHHOCTW MO apeHOHoOW nnate 3a
3eMerbHble y4acTKu, Haxoddwmecs B MyHUUMNanbHOW COBCTBEHHOCTM UMW rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOpbIe He pasrpaHuyeHa» (npunaraeTcs).

2. OnybnukoBaTb HacTosllLee mMocTaHoBMNeHWe B rasete «BecTHuk Bonokonamckoro
panoHa» n pasMecTUTb Ha odumumanbHOM MHPOPMaUNOHHOM NHTepHeT-cante agMuUHUCTpaumm
Bonokonamckoro MmyHuumnaneHoro panoHa MockoBckon obnacTu.

3. Hacrosiwee nocrtaHoBrneHMe BCTynaeT B CWUNYy CO [OHA ero oduuuarnbHOro
onybnukoBaHus.



4. MNpusHaTb yTpaTUBLLUUM CUNY NOCTAHOBMNEHWE rMaBbl Bonokonamckoro MyHMUmMnansHOro
panoHa MockoBckoln obnactu ot 29.12.2017 Ne 3235 «O6 yTBEpP)XOEHUN agMUHUCTPATMBHOIO
pernameHTa NpeaocTaBneHuss MyHMUMnanbHOW ycnyrnm «Bblgada cnpaBku (akTa) O Hanmymm
(oTcyTCTBMKN) 3a40SMKEHHOCTU MO apeHAHOW nnaTte 3a 3eMeflbHble y4YacTku, Haxoasdlmecs B
MyHMUMMNANbHON COBCTBEHHOCTU WNU rocydapCTBeHHasi COOCTBEHHOCTb Ha KOTOpble He
pasrpaHMyeHa».

5. KOHTpONb 3a WCNOSIHEHMEM HACTOSLLEro MNOCTAHOBIEHUS BO3MOXWUTb Ha  MNEepBOro
3amecTuTens rnasbl agMMHUCTpaLMmM Borokonamckoro MyHuuunanbHoro pamoHa MockoBckou
obnactu T.B. Epmonaesy.

maBa
Bornokonamckoro myHuuunanbHOro pamoHa E.B. NaBpunos
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TepMUHBbI N onpeaeneHns

TepMuHbI U onpegerneHus, UcnoribdyemMble B HacToAWeM aAMUHUCTPATUBHOM perfiaMmeHTe
no NpeaocTaBneHnio MyHuLmMnanbHon ycnyrn «Belgaya cnpaskuy (akta) o Hanuymm (OTCyTCTBUN)
3a[10/MKEHHOCTN MO apeHAHOoM nnaTe 3a 3eMerlibHble YYacTKu1, Haxodsawmecs B MyHUuunansHom
COBCTBEHHOCTM UIK rocyapcTBeHHas COBCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa» (nanee —
AOMWHUCTPATMBHBLIA  pernamMeHT), ykaszaHbl B  [lpunoxeHun 1 K HacTodAwemy
AOMWUHUCTPATUBHOMY perfiaMeHTy.

I. Obwue nonoxxeHus

1. Mpedmem peaynupoeaHusi AOMUHUCMPaMUEHO20 peasiameHma

1.1. AOMMHUCTPATUBHLIM pernameHT YCTaHaBfMBaeT CTaHOapT npefoCTaBreHus
MYyHUUMNanbHOW ycnyrn «Bblgada cnpasBku (akTa) 0 Hanuyuu (OTCyTCTBUKM) 3a40SPKEHHOCTU MO
apeHOHoN nnaTe 3a 3eMeflbHble YYacTKu1, Haxo4sLwmecs B MyHULMNAnsHOM COBCTBEHHOCTH UMK
rocygapcrBeHHass cOGCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» (ganee — MyHuumnanbHas
ycnyra), CoctaB, NOCrneaoBaTeNbHOCTb M CPOKM BbIMOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp no
npegocTtasneHntio MyHuuunanbHon ycnyrn, TpeboBaHust K NOPSAKY WX BbIMNOMHEHWS, B TOM
yucrne 0ocoBEeHHOCTM BbINOSTHEHUS aAMUHUCTPATMBHBIX Mpoueayp B 3MEeKTPOHHOW dopme,
dOopMbl  KOHTPONA 3@ UCMonHeHneM AAMWHUCTPATUBHOINO pernameHTa, AocyaebHbIN
(BHecynebHbIn) nopsagok obxanoBaHus pelleHnn u aencteuin (6esgencrtemst) AQMUHUCTpaLNn
Bonokonamckoro myHuuunanbHoro panoHa MockoBckon obnactu (ganee - AaMuHUCTpaums),
AOIMKHOCTHbIX NUL, AOAMUHUCTpaLMK, YNOSTHOMOYEHHbIX COTpyaHMKOB ML

2. Jluya, umeroujue npaeo Ha nonyyeHue MyHuyunanbHou ycnyau

2.1. TlpaBo Ha nonydyeHne MyHuuMnNanbHOW YycnyrM, uUMeT dQuandeckne nuua,
lopugndeckne nvua unuv uHguBMayarnbHble npeanpuHUMartenuy, sBnsawlmMecs apeHgatopamu
nMbo paHee BnagesBlwMe Ha npaBax apeHdbl 3eMeNbHbIMU Yy4acTKaMu, HaxoAsWwUMUCs B
MyHUUMNANbHOW COBCTBEHHOCTM WNW rocyaapCTBeHHass COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuMyeHa (ganee —3asiBUTEND).

2.2. NHTepechbl nuu, yKkasaHHbIX B NYHKTE HacToswero AQMUHUCTPATUBHOIO pernameHTa,
MOryT NpeacTaBnsATb WHble nNuua, OEeUCTBylOWMe B WHTepecax 3asdABUTENs Ha OCHOBaHUU
AOKYMeHTa, yOOCTOBEPSIOLEro ero nosiHoMo4uns, NMMbo B COOTBETCTBUM C 3aKOHOOATENLCTBOM
(3akoHHbIE NpeacTaBuTenn) (qanee — npeacrasuTens 3adBUTENS).

3. TpeboeaHus Kk NOPsiOKy UHhOPMUPOB8aHUsI O Nopsioke rnpedocmassieHus
MyHuuyunanbHou ycnyau

3.1.MHdopmaumss 0o MecTe HaxoxaeHwud, rpaduke paboTbl, KOHTAKTHbIX TenegoHax,
agpecax oduumanbHblx cantoB B ceTu WHTepHeT AgMuHUCTpauun, U opraHu3auumn,
yyacTBylOWMX B nNpefocTaBfieHMM U WHPOPMUPOBaHUM O nopsake npefocTaBneHus
MyHuumnansHon ycnyru npusedeHbl B [NpunoxeHun 2 kK Hactoswemy AOMWHUCTPATUBHOMY
perrnameHTy.

3.2.MNopsgok MNonyyYyeHUs 3aMHTEPECOBaHHLIMU fiMuamMuM  MHpOpMauMm no Bonpocam
npepoctasnedna  MyHuumnanbHOM — ycryrM, CBeAeHMW O  Xo4e  MpefocTaBreHus



MyHuuunansHoW ycnyru, nopsagke, opme M Mecte pasMelleHus MHopmaunn O nopsiake
npegocrtasneHna MyHuuunansHon ycnyrm npusegeHsl B [punoxeHun 3 K HacToswwemy
AOMVHUCTPATMBHOMY perfameHTy.

Il. CmaHOapm npedocmasneHus MyHuyunanbHoU ycriyau

4. HaumeHoeaHue MyHuyunanbHol ycrnyau

4.1.MynuuunansHas ycnyra «Bblgada cnpaBkm (akta) O HanuuuuM  (OTCYTCTBUW)
3a[10/MKEHHOCTN MO apeHAHOoM nnaTe 3a 3eMeribHble YYacTKuU, Haxodsawmecs B MyHUUunansHom
COBCTBEHHOCTM UNK rocygapcTBeHHas CO6CTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa.

5. Ope2aHbl u opeaHu3ayuu, y4acmeyroujue e npedocmaeneHuu MyHuyunanbHoU
ycnyeau

5.1. OpraHomM, OTBETCTBEHHbIM 3a npegoctasneHne MyHuuunanbHOM ycnyru, ABnAeTcs
AoMunHucTpaumsa. 3aasutens (npeactaBuTens 3asiButens) obpalwjaeTcs 3a nNpeaocTaBleHNEM
MyHuuunansHon ycnyru B AOMWHUCTPAUMIO MYHMUMNANbHOIO panoHa, Ha TeppuTopun
KOTOPOro pacronoXeH 3eMefbHbIN y4acToK.

5.2. Tlopsagok obecnedyeHnss nuyHOro npuéma 3aaBuTeENen ycTaHaBMBaETCS
OpraHM3auUmnMoHHO-pacnopsaaAnTENbHBIM JOKYMEHTOM AAMUHUCTPaLU.

5.3. OcHoBaHveM ans npegocTtaBreHns [TocyaapcTBEHHOM yenyru asndetca obpalleHue
3aasutensa (npeacrtaButens 3asBuTensl)) ¢ 3asBrieHneM B AOMUMHUCTpaUMIO NOCPeaCcTBOM
PITY.

5.4. AopMnHucTpaumsa obecneumBaeT npegocrtasneHne MyHuumnanbHon ycnyrn Ha 6ase
M®L| n pervMoHanbHOro noprtana rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr MockoBckom
obnactu (ganee — PI1y).

5.5. AamuHucTpaums He BnpaBe TpeboaTb OT 3asBuTtens (npeacraButens 3asBUTENs)
OCYLLIECTBMNEHNSS OENCTBUA, B TOM 4YMUCME COrNacoBaHUN, HEOOXOAWMbIX ANA MNOonyyYeHus
MyHMUMNanNbHOW yCryrn N CBsA3aHHbIX C ObpalleHneM B MHble rocygapCTBEHHbIE OpraHbl UMn
opraHbl MECTHOrO caMoynpaBsfieHusi, OpraHn3auuu.

6. OcHoeaHus Onsi obpaweHusi u pesynbmamabi npedocmasneHusi MyHuyunanbHou
ycnyau

6.1. 3aaButens (NpeacraBuTens 3assuTtens) obpallaeTcs 3a NoslyYeHneM CrnpaBky (akTa)
O Hann4um (OTCYTCTBUM) 3a40SPKEHHOCTU NO apeHAHOW nniaTe 3a 3eMesibHble YYacTKN.

6.2. Cnocobbl nogaun 3asaBneHnss o0 npegoctaBneHun MyHuuMnanbHOW  yCrnyrn
npueeaeHbl B NyHKTe 16 HacTosAwero AQMUHUCTPATUBHOIO perfliameHTa.

6.3. Pesynbtatom npegoctaBneHns MyHuumnanbHon ycnyrn sinsietca CnpaBka (akT) o
Hanu4um (OTCYTCTBMM) 3aL0MMKEHHOCTU NO apeHAHOW nnaTte 3a 3eMefbHble yyacTkum (dopma
pesynbTaTta ykasaHa B NpunoxeHuun 4 k HacTodawemMy AQMUHUCTPATUBHOMY PErNaMeHTy).

6.4. PesynbTtaT npegoctaBneHns MyHuuunanbHOW YyCnyrn, B BUAE SNEKTPOHHOrO
AOKYMEHTa, NOLMUCAHHOIO  YCUIIEHHOW  KBanuMUUUPOBAHHOW  3IEKTPOHHOW  MOANUCHIO
YNONMHOMOYEHHOIO  AOSMPKHOCTHOIMO nuua  AQMUMHUCTpaUuUKM, HanpaBnseTcs chneumanucTom
AOMUHUCTpaumMmM B nudHbIM kabuHeT 3asButens (npegctasutens 3aasutens) Ha Priry
nocpeagctsom Moayna okasaHus ycnyr euvHoOM WH(POPMAaUMOHHOW CUCTEMbI  OKasaHud



rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckon obnactu (ganee — Moaynb okasaHus
ycnyr EMC QY). B 6ymaxHoM Buae pesynbTaT npegocTtaBneHns MyHuumnanbHOW ycnyrm
XpaHutcs B AAMMHMCTpauMM B COOTBETCTBUM C  YCTAHOBIMEHHbIMWM  MpaBurammu
AEenonpon3BoACTBA.

6.5.B cnyyae HeobxoaumocTtu 3asButenb (Npeactasutens 3asBuTens), 4ONONHUTENbHO
MOXeT MonyYnTb pes3ynbtaT npegoctaeneHns MyHuuunaneHon ycnyrm yepe3d MOL|, B atom
cnyyae cneuuanuctoM MOLL pacnevaTbiBaeTCA 3K3eMNNApP SMNEKTPOHHOMo [AOKYMeHTa Ha
BymMaxxHOM HocuTerne, 3aBepseTcs NOANUCLIO YNonMHOMoYeHHoro cneynanucta MOL n neyatbio
MoL, BbigaeTtca 3asBuTento (NnpeacraBuTento 3asaBuTens).

6.6. dakT npegocrtasreHnss MyHuUMNANBHOW YCRyrM C MPUMOXEHWeM peasyrnbTaTa
npegocTtasneHna MyHuuunansHom yenyrm dovkempyetca B Moayne okasaHus yenyr EMC OY.

7. Cpok pecucmpayuu 3asiesieHusi

7.1. 3asBneHne, nogaHHoe go 16:00 pabouyero gHs, pernctpupyeTcs B ADMUHMUCTPaLMK B
AeHb ero nogaun. MNpu nogaye 3asBneHus nocne 16:00 paboyvero gHsa nMbo B Hepabounn geHb,
peructpupyetcsa B AOQMUHUCTPaLNN Ha criegyowmin paboynmn aeHb.

8. Cpok npedocmaeneHusi MyHuyunanbHou ycnyau

8.1. Cpok npepocTtaBneHnsa MyHuuMnanbHOW ycnyrn coctaBnsieT He 6onee 3(Tpex)
pabounx gHewn ¢ aatbl pernctpaumm 3aasneHms B ADMUHUCTPaL.

9. Mpaeoebie ocHoeaHusl npedocmaeneHuss MyHuyunanbHol ycnyau

9.1.0OCHOBHbIMM HOPMaTUBHLIMW MPABOBbLIMW aKkTamMu, PErynupylowmMMmmn npegocrtaBneHme
MyHMuMnanbHOW ycnyrn, ABnsOTCS:

9.1.1.3emenbHbIN Kogekc Poccuickon degepaumm.

9.1.2.3akoH Mockosckon obnactm ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHun
3eMerbHbIX OTHOLWEHMI B MOCKOBCKON 0Bnactumy.

9.2.CNNCOK  WHbIX HOPMAaTMBHbIX aKTOB, MPUMEHAEMbIX Mpu  NpegocTaBrneHun
MyHuuunanbHon ycnyr, npueegeH B [NpunoxeHun 5 Kk HacToswemy AOMUHUCTPaATUBHOMY
perrnameHTy.

10. Ucuepnbiearowuli nepedyeHb GOKyMeHmoe, Heo6xo0uMbix Onsi
npedocmaseneHuss MyHuyunanbHoU ycryau

10.1. JokymeHTbl, obs3aTernbHble OnS npepocTtaeBneHvus 3assutenem (npegcraBuTens
3assutens):

10.1.1. B crny4yae BO3HMKHOBEHMUS MNpaBa apeHbl Ha 3eMerbHbIn yyacTtok o 31.01.1998
roga, npeacrasnseTca 4OroBop apeHabl, 3aknodeHHbin o 31.01.1998 roga.

10.1.2. B cny4yae obpalleHna 3a nonydeHnem MyHUUunanbHOM yCnyrm HenocpeacTBEeHHO
camum 3asBuTenem, AOMNONHUTENBHO K OOKYMEHTY, yKka3aHHOMY B nyHkTe 10.1.1. HacTosLiero
AOMUHUCTPATMBHOIO pernameHTa, NpeAcTaBnalTca criegyowme obss3atenbHble JOKYMEHTbI:

10.1.3.3aaBnenune, noanucaHHoe 3asiBUTENEeM, B COOTBETCTBMM C [lpunoxeHnem 6 K
HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

10.1.4.[JokyMeHT, yAOCTOBEPSIOLLMI NMNYHOCTb 3asaBUTENS.



10.2. Tlpn obGpaweHnn 3a nonyyvyeHmem MyHUUMNaAnNbHOM YCRyrn npeactaBuTens
3aaBuTens, YMNoNHOMOYEHHOr0 Ha nogadyy [OOKYMEHTOB W noryvyeHne pesyrnbTaTa
npegoctasneHns MyHuumMnansHOM ycryrn, AONOSTHUTENBHO K AOKYMEHTY, YKa3aHHOMY B MyHKTe
10.1.1. HacToswero AOMUWHUCTPaATMBHOIO pernamMeHTa, npeacTaBngalTca  cnegyoolme
o6a3aTenbHble JOKYMEHThI:

10.2.1. 3aaBneHune, nognMcaHHoOe HENOCPEACTBEHHO caMnMm 3asiBUTENEM.

10.2.2. [JoKyMeHT, yOOCTOBEPSAIOLININ NMNYHOCTb NpeacTaBmTens 3asBuTens.

10.2.3. [JokyMeHT, NOATBEPXKAAOLLNIA NOSTHOMOYMS NpeacTaBmTend 3asasuTens.

10.3. [llpn oGpaweHnn 3a nonyyvyeHmem MyHUUMNANbHOM YCRyrn npeactaBuTens
3aaBuTens, ynosITHOMOYEHHOro Ha nognucaHve 3asiBNeHus U nogady [OKYMEHTOB, a Takxke
nonyyeHve pesynbtata npegocrtaBneHns MyHuuMnansHOM ycnyry, OOMOMHUTENbHO K
AOKYMeHTY, ykasaHHOMy B nyHkTe 10.1.1. HacTosiwero AOMUHUCTPATUMBHOIO perriaMmeHTa,
npeacTaBnalTCa cneaylowme obasatenbHble JOKYMEHTbI:

10.3.1. 3aaBneHune, nognucaHHoe npeacTasutTenem 3aaBuTens.

10.3.2. [JoKyMeHT, yOOCTOBEPSAIOLININ NNYHOCTb NpeacTaBmTens 3asaBuTens.

10.3.3. [JokymMeHT, NOATBEPXKAAOLLMIA NONTHOMOYMS NpeacTaBmMTens 3asasuTens.

10.4. [oKymeHTbl, COCTaBfIEHHble Ha WHOCTPAHHOM 43blke, nognexar nepeBogy Ha
pycckum s3blK. BepHOCTb NepeBoga 1 NOANIMHHOCTL NOAMNUCK NepeBoAYMKa CBUOETENbCTBYHOTCA
B Nopsake, yCTaHOBSIEHHOM 3akoHogaTenscTBOM Poccuickon degepaumm o HotapmaTe.

10.5.0nucaHne OokymeHTOB npuBedeHo B [lpuynoxeHun 7 K HacTosiLemy
AOMWHUCTPATUBHOMY perfamMeHTy.

11. Ucuepnbiearowuli nepe4eHb OOKyMeHmoe8, Heo6xo0uMbix Osisi npedocmaesieHusi
MyHuyunanbHoOU ycrlya2u, Komopble Haxo0sImcsi 8 pacrnopspkeHuu Op2aHoe
esracmu, Op2aHo8 MecmHOo20 camoynpasJsieHusi unu OpzaHu3ayul

11.1. [lokyMeHTbl, HeobxoauMMble Ans npegoctasneHnss MyHuuunansHoOM ycrnyru, KoTopble
HaxogaTcs B pacnopsbkeHun OpraHoB Bnactv, OpraHoB MECTHOrO CaMOynpaBrieHust Unu
OpraHu3aumn, oTCyTCTBYIOT.

12. Ucyepnbigarow,uli nepevdeHb OCHo8aHull O/11 omKa3a e fnpuemMe U peaucmpayuu
doKyMeHmoe, Heobxoo0umbix Ossi npedocmaeneHusi MyHuyunanbHoU ycryau

12.1. OcHOBaHMsMU ON4 OTKa3a B NIpuemMe 1 pernctpaumm JOKYMEHTOB, HEOBX0aUMbIX AN
npegoctasneHns MyH1MyunanbHOW yCnyru, SBstoTCA:

12.1.1. ObpallieHune 3a npegocraBneHneM MyHmumnanbHON ycnyrn, He NpegoCcTaBnsieMOn
ALOMUHUCTpaumnen.

12.1.2. ObpaweHune 3a npepoctaBrneHnem MyHuumnaneHoOW ycnyrn 6e3 npeabsBreHust
AOKYMEHTa, MNO3BOMAIOWEro YCTaHOBUTb JIMMHOCTb NUUA, HENOCpPeACTBEHHO MoAaroLero
3agaBneHue.

12.1.3. O6paweHne 3a npegocrtaBneHneMm MyHUUMNaAnNbHOM YCRyrn nULOM, He
OTHOCAWMMCA K nvuam, UMEKLWMM npaBO Ha nonyyvyeHne MyHuumnaneHOMW Yycnyrn B
COOTBETCTBUMN C MYHKTOM 2 HacTosilero AAMUHUCTPATUBHOIO perfiaMmeHTa.

12.1.4.[lokyMeHTbl  MMEKT  WUCMpaBfeHnd, He 3aBepeHHble B YCTaHOBMIEHHOM
3aKoHOAATesIbCTBOM MNopsaaKe.



12.1.5. [JoKyMeHTbl, yTpaTunuM cury Ha MOMeHT obpaweHus 3a npeaocTaBreHneM
MyHuuunansHomn ycrnyru (4QOKYMEHT, yOOCTOBEPSAOLLMIA NMNYHOCTL, JOBEPEHHOCTD)

12.1.6.[lokymMeHTbI cogepkaT NOBPeXAeHNs, Harnnyme KoTopbix He NO3BONSeT O4HO3HA4YHO
NCTOJSIKOBATb UX coepXXaHue.

12.1.7. HekoppekTHOoe 3anonHeHue obssaTenbHbIX nonerd B 3asdABneHun, B cryyae
obpalleHna npeacTtaButens 3asdBUTEnNs, YMNOJTHOMOYEHHOIO Ha nofdayy [AOKYMEHTOB U
nonyyeHue pesynbtarta npegocrasneHns MyHuumnansHOW yenyri.

12.1.8. dopma nogaHHOro npeacrtaBuTenem 3asiBUTENS, YNOSIHOMOYEHHOro Ha nogady
OOKYMEHTOB M MonyyeHne pesynbTaTa npegoctaBneHns MyHuuunanbHon ycnyru, 3asBreHus
He cooTBeTCcTBYyeT dopme 3asiBreHus, yCTaHOBIIEHHONW AAMWHUCTPATUBHLIM pernameHToMm
(MpunoxeHue 6 kK HacTosAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

12.1.9. lNpeacTaBreH HENoOsHbIA KOMMNEKT OOKYMEHTOB B COOTBETCTBMM C MyHKTOM 10
HacTosiero AQMUHUCTPATUBHOIO perfameHTa.

12.1.10. HekoppekTHOe 3anofnHeHne obasaTenbHbiX nonen B popme 3assneHus Ha Py
(oTcyTCTBME 3aNOSIHEHWUA, HEeOOCTOBEpPHOe, HemnofiHoe nMbo HenpaBunbHOE MpeacTaBreHne
cBefeHun, He COOTBETCTBYHLLUNX TpeboBaHUAM, YyCTaHOBMEHHbIM HaCTOALLMM
AOMUHUCTPATMBHbBIM pernaMmeHToMm).

12.1.11. MNpeacTaBneHMe HekavyeCTBEHHbIX UM HEOOCTOBEPHbLIX 3NEKTPOHHbLIX 0b6pasoB
AOKYMEHTOB, He [MO3BONAIWNX B MOMHOM obbeme npountatb TEKCT [OKyMeHTa wu/wnu
pacnosHaTb PeKBU3UTbLI JOKYMEHTa

12.2. PeweHne o6 oTkase B npueme OOKYMEHTOB, HeOBXoAMMbIX ANS npefocTaBneHns
MyHuuunansHon ycnyrmn, ocopmnseTtca no coopme cornacHo lMpunoxeHuto 8 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMeHTy, MOAMUCHIBAETCS YNOSTHOMOYEHHbIM OOSPKHOCTHLIM FIULIOM
AOMWHUCTPaALMKN N HanpaBnsieTcsa B NNYHbIA KabuHeT 3aasutens (npeacraButensa 3asButens)
Ha PIIY He no3gHee nepBoro pabo4yero gHs, cneayowero 3a AHeEM nogaym 3asBreHus.

13. Ucyepnbiearowjuli nepevyeHb OCHOBaHuUl OJis omKa3a e npedocmaeJsieHuuU
MyHuuyunanbHoU ycnyau

13.1. OcHoBaHuA onga oTkasa B npegoctasneHnn MyHuumnanbHOW yCryrn OTCyTCTBYIOT.

13.2. 3assutenb (NpeactaBuTenb 3adBUTENs) BNpaBe OTKasaTbCA OT MNOSyYeHust
MyHMUMNANbHOW YCyrM Ha OCHOBAHUM JIMYHOIMO MUCbMEHHOINO 3asiBfIEHWsl, HanMUCaHHOroO B
ceBobogHonm dopme, HanpaBuB NO adpecy 3MEeKTPOHHOW NOoYTbl MnM obpaTuMBWKUCH B
ALMUHUCTpaUUIO.

13.3. OTka3 oT npegocTtaBneHns MyHuuunanbHOW yCnyru He nNpenaTtcTByeT NOBTOPHOMY
obpalleHnto 3a npegocTtasneHmem MyHuumnansHORN yCcrnyru.

14. lMopsidok, pa3mep U OCHOBaHUSI 83UMaHUs1 20Cy0apcmeeHHOU MOWUHbLI UJlu UHOU
nnamsl, 3umaemol 3a npedocmaesieHue MyHuyunanbHol ycnyau

14.1. MyHuuunanbHasi ycnyra npegocTaBnsietcs 6e3 B3MMaHUS FOCYAapCTBEHHON
MOLLSNHbI.

15. lMepeyeHb ycnya, He0o6x00uMbIXx U 06si3amesibHbIX 05151 NpedocmassieHus!
MyHuuyunanbHoU ycnyau



15.1. Ycnyrn, Heobxooumble u obsizaTenbHble Ans npegocTaBneHns MyHuuMnanbHOM
yCryru, OTCyTCTBYIOT.

16. CnocobbI npedocmaenieHusi 3asseumesieM OOKyMeHmoe, Heo6xo0umbix Onsi
nony4dyeHuss MyHuyunansHou ycnyau

16.1. JlnyHoe oGpaweHne 3asasutensa (npeactasutensa 3aaBuTensi) B AOQMUHUCTPaLMIO
yepe3 MOLl ocyuiectBnseTcss B COOTBETCTBUM C MOPSAKOM B3aUMOAEWNCTBUS, onpeaeneHHbIM
CornaweHuvem mMexgy MoL u  AgMuHucTpaumen, OEUCTBYKOLWMM Ha Tepputopuun
COOTBETCTBYHOLLEro MyHuumMnanbHoro obpasosaHms MockoBckon obnacTu.

16.1.1.TlopsgoK OCyLWEeCTBIEHNA NIMYHOIMO Npuéma YyCTaHaBNMBaETCA OpraHuM3alMOHHO-
pacnopaguTenbHbIM JOKYMEHTOM AOMUHUCTPaLUN.

16.1.2.B MoLl 3aasutento (npeactasutento 3assutento) obecneyeH 6ecnnatHbI 4OCTYN
kK PIIY ana npepoctaBneHna OOKYMEHTOB Heobxoaumblx Anst nonyvyeHms MyHuumnanbHOM
ycnyrn, B nopsiake, npeaycMoTpeHHOM MoAnyHKToM  16.2 HacTtoswero AAMUHUCTPaATUBHOIO
perrnameHTa.

16.2. ObpaweHne 3assutens (npeacrtasutens 3aasutens) nocpeactsom PITY.

16.2.1. na nony4yeHmss MyHuumnaneHon ycnyrmn 3assutens (NpeacraButens 3asBuTtens,
YNONMHOMOYEHHbIA Ha nognucaHne 3asBneHust) asTopudyetca B EagmHom cucteme
nageHtupmkaumm un ayteHtTudukaumm (gnanee — ECWA), 3atem 3anonHsetr 3asBneHue ¢
MCNonb3oBaHMEM crneunanbHOW MHTEPaKTUBHOM (POPMbl B 3MEKTPOHHOM BuAae. 3anofiHeHHoe
3adaBneHne oTnpaBngeT BMeCTe C NPUKPEensieHHbIMU 3NIEKTPOHHLIMU oBpa3amu OOKYMEHTOB,
ykasaHHbIXx B nyHkTe 10 HacToswero AOMUHUCTPATUBHOIO pernameHTa. [lpu aBTopmsauumn B
ECUA 3asasneHue cumtaeTcs noanMcaHHbIM MPOCTOM 3MEKTPOHHOW nognucblo 3asiButens
(npeactaBsuTena 3asiBuTens, ynosIHOMOYEHHOro Ha noanucaHne 3asBneHus).

B cny4ae obpauieHus npeacraButens 3asButerns, He YNOSIHOMOYEHHOrO Ha noanucaHve
3aaBneHuns, NPUKPENNISeTCsa 3NeKTPOHHbIM 06pa3 3adaBneHus, NnognMcaHHoOro 3asaBUTENEM.

16.2.2. OTnpaBneHHoe 3asBreHne U AOKYMEHTbl nocTynatoT B Moaynb okasaHus ycnyr
ENC OY.

16.3.Bbibop 3asiButenem cnocoba nogaym 3asBrneHns n AOKYMEHTOB, HEOOX0ANMbIX AN
nonyyeHmss MyHmumnanbHOW ycnyru, oCywecTBAsSeTCS B COOTBETCTBMU C 3aKOHOAATENbLCTBOM
Poccuinckon ®egepaunmn 1 3akoHogaTenbctBoM MockoBckon obnacTu.

17. CnocobbI nony4yeHuss 3asisumesieM pe3ysibmamoe npedocmassieHus
MyHuuyunanbHoU ycnyau

17.1. 3asButenb (npeacrasutens 3asBuUTens) yBeJOMMSAETCA O XO4e pacCMOTPEHUS
1 FOTOBHOCTM pe3ynbTaTta npegoctaBneHns MyHuyunanbHoOW ycnyru cnegyowmmm cnocobamum:

17.1.1.Yepes nnyHbIN KabumHeT Ha PIITY.

17.1.2.T1o 3neKTpoHHOM nouTe.

Kpome Toro, 3asaButens (NpeactaButens 3asBUTENS) MOXET CaMOCTOATENbHO MOMyYnTb
MHOpMaLMIO O TFOTOBHOCTM pesynbTata npegoctaBneHns MyHuuMnanbsHOW ycnyrm no
TenegoHy LeHTpa TenedoHHoro obcnyxumeaHus HaceneHna Mockosckon obnactu 8(800)550-
50-30, unn nocpeactasom cepsuca PITY «Y3HaTtb ctaTtyc 3asaBneHus».

17.2. Pe3ynbtaT npepoctaBneHns MyHuumnanbHOW ycnyrm Hanpasngetcs 3asBuTento
(npeactaButento 3asButensi) B NuU4YHbIN kKabuHeT Ha PIIY B Buae aneKTPOHHOIO LOKYMEHTA,



Takke pesynbTaT MOXHO Monyy4nTb 4Yepe3d MOL| B popme a3k3emnngpa SNEKTPOHHOro
AOKyMeHTa.

18. MakcumarnbHbIlU CPOK O)XudaHusi 8 oyepedu

18.1. MakcumarbHbI CPOK OXMOaHUA B odepean npu NUYHOW nofadve 3asiBieHus n npu
nonyyeHun pesynbtaTta npegocrasneHns 'ocynapCTBEHHOW YCIyrn He OOSHKeH npesbiwaTtbh 15
MUHYT.

19. TpeboeaHus Kk NomMeuw,eHUsIM, 8 KOmopbIx npedocmaensemcsi MyHuyunanbHas
ycnyea

19.1. TpeboBaHus Kk MOMeLLEHUSIM, B KOTOPbIX NpeaocTaensetcs MyHuumnanbHas ycnyra,
npuBeaeHsbl B MNpunoxeHnn 9 k HacTosiLeMy AOMUHUCTPaATUBHOMY pernameHTy.

20. Mokazamenu docmynHocmu u ka4yecmea MyHuuyunanbHoOU ycnyau

20.1. lMokasaTenu [OCTYMHOCTM M KadecTBa MyHMUMNanNbHOM YCNyru npuBedeHbl B
MpunoxeHnn 10 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

20.2. TpeboBaHusa k obecneveHunto JOCTynHOCTU MyHUUMNaneHOW ycrnyrn ons HBanuaos
N ManomMobunbHbIX Tpynn HaceneHua npueBedeHbl B [lpunoxeHun 11 K HacTosiwemy
AOMWHUCTPATUBHOMY perfamMmeHTy.

21. TpeboeaHus k op2aHu3ayuu npedocmaesieHuss MyHuyunanbHOU ycryau e
3/1eKmpPOHHOU ¢hopme

21.1. B oanekTpoHHOM oOpMe [OOKYMEHTbl, YyKa3aHHble B nyHkTe 10 HacTosdwero
ALMUHCTPATUBHOIO pernameHTa, nogatotcsa nocpeactsom PIATY.

21.2. lMpwn nogavye JOKYMeEHThI, yKka3aHHble B nyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, npunararTca K 3NeKTpoHHon ¢opme 3asaBneHus B BuOe OTAEmNbHbIX (PanmnoB.
KonuyectBo (pannoB AOMKHO COOTBETCTBOBATb KOMMYECTBY [LOKYMEHTOB, @ HauMeHOBaHWe
danna gOMmKHO NO3BONATL MAEHTUULMPOBATL AOKYMEHT N KOIMYECTBO SIUCTOB B JOKYMEHTE.

21.3. Bce opurnHanbl OOKYMEHTOB [OOSKHbI OblTb OTCKaHMpOBaHbl B OOHOM U3
pacnpoCTpaHeHHbIX rpaguyeckux dopmMmaToB ¢annoB B LBETHOM pexume (paspelueHue
ckaHnpoBaHna — He MeHee 200 To4ek Ha AwnM), obecnevmBaloLleM COXpaHEHME BCex
AyTEHTUYHbIX MPU3HAKOB MNOAJSIMHHOCTM, @ WMEHHO: rpaduyeckon nognucyu nuua, nedvatw,
yrnoBoro wramna 6naHka.

21.4. 3assutenb (nNpeacraButenb 3asaBUTENS) MMEET BO3MOXHOCTb OTCMEXMBaTb XOA
06paboTKn JOKYMEHTOB B NIMYHOM KabuHeTe, No 3NEKTPOHHOW MoYTe, yKa3aHHOW B 3asBreHuUn
nnu ¢ nomoLbio cepsuca PIIMY «Y3HaTb cTaTyc 3asBneHns».

22. TpeboeaHus K op2aHu3ayuu npedocmasneHusi FocydapcmeeHHol ycnyau e MoL

22.1. Opranusaums npepoctaBneHns MyHuumnansHon ycnyrm Ha ©6ase Mol
OCYLLECTBMNAETCA B COOTBETCTBUMN C COrnalleHnemM o0 B3auMoaencTesnm mexay AoMuHUcTpaumnen
n MOLl, 3aknioyeHHbIM B Nopsigke, YCTAaHOBMIEHHOM 3akoHoOaTeNnbCTBOM. [lepeyeHb MOLU, B
KOTOpbIX oOpraHudyeTca npegoctasneHne MyHMUuNanbsHOW ycnyrm B COOTBETCTBUM C



cornaweHneMm o B3auMogenctsun, npusBoautTcad B [lpynoxeHun 2 K  HacToAwemy
AOMWHUCTPATUBHOMY perfnamMeHTy.

22.2.ObecneveHne 6GecnnaTHoro goctyna 3asaBuTtenen (npeactaButenen 3asButenen) K
PIMIY Ha 6aze MO®Ll ocyuiectBnserca B COOTBETCTBUM C TpebBOBAHUSMWU YCTAHOBIEHHbIMU
noctaHoBneHnem [lpaButenbctBa Poccuiicknn ®Pepepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [paBun  opraHu3aumm AOesTenbHOCTU  MHOrOQYHKLUMOHAlbHbIX — LEHTPOB
npegocTaBneHns  rocygapCTBEHHbIX M MyHWUMNANbHbLIX  YCNyr»,  pacnopsiKeHnem
MuHucTepcTBa rocyaapCTBEHHOrO ynpasneHusi, MH(POPMAUMOHHBIX TEXHOSOMMW U CBA3U OT
21.07.2016 Ne 10-57/PB «O pernoHarnbHOM CTaHOapTe oOpraHusauum LesTenbHOCTU
MHOIrOOYHKLMOHAbHbIX LLEHTPOB NpeaoCTaBeHnsi rocygapCTBEHHbIX U MyHUUMNANbHbBIX yCnyr
B MockoBckon obnactmy.

22.3. NepeveHb MOL|, B KoTOpbIX 06ecneyeH 6ecnnatHbii goctyn K PITY, npusogutcsa B
MpunoxeHnn 2 K ADMUHUCTPATUBHOMY PernamMmeHTy.

22.4. KoHcynbTupoBaHue 3asaButenen (npeacrtasutenen 3asBuTenen) no MNopsiaky
npegocTtasneHns MyHuMUMNAnNbHOW YCRyrM OCYLLEeCTBMASETCAS B paMKax corfaweHus o
B3ammogenctesum mexagy AgmuHuctpauuen n MOLl, saknoyYeHHbIM B nopsigke, yCTaHOBIEHHOM
3aKoHOOATENbCTBOM..

lll. Cocmas, nocnedogamesibHOCMb U CPOKU 8bINOSTHEHUS a0MUHUCMPamueHbIX
npouyedyp, mpebosaHusi K nopsidOKy UX 8bIrNOSIHEHUS

23. Cocmae, nocnedoeamesibHOCMb U CPOKU 8bIMOJIHeHUs aOMUHUCMPamueHbIX
npouedyp npu npedocmaeneHuu MyHuyunanbHol yciyau

23.1. lNepeyeHb agMUHUCTPATMBHBIX Npoueayp npu npegoctasneHun MyHuumnanbHOW
yCIyru:

1)npuem 3asiBreHna n JOKYMEHTOB;

2)obpaboTka 1 npeaBapuUTENbHOE PAaCCMOTPEHNE LOKYMEHTOB;

3) NPpUHATNE peLLEHUS;

4)HanpaBrieHne pesynbTaTta.

23.2. Kaxxgas agMUHUCTpaTMBHas npoueaypa COCTOUT M3 aAMUHUCTPATUBHBLIX AENCTBUN.
lMepeyeHb ¥ cogepxaHue aAMUHUCTPATUBHBLIX  OEWUCTBUW, COCTaBMSIOWMUX  KaXKAYH
agMUHUCTPATUBHYKO  npoueaypy, npueBedeH B [lpunoxeHun 12 K HacTosilwemy
AOMWHUCTPATUBHOMY perfiaMeHTy.

23.3. bnok-cxema npepoctasneHna MyHuumnansHoOM ycnyru npvsegeHa B [punoxeHun
13 K HacTosAweMy AOMUHUCTPATUBHOMY PErfaMeHTy.

IV. Mopsidok u ghopMbI KOHMPOSIS 3a UCMoHeHUeM AOMUHUCMPaMUBHO20 peariaMeHma

24. I'Iopndox ocywecmesieHUs1 KOHMpPOIJis 3a co6s1r00eHUeM U UCnoJIHeHUem
OO/HKHOCMHbLIMU Jiuyamu, MyHuuunasibHbiMU ciyxXawumu u crieyuajaucmamu
AdMUHucmpaquu noJsiIoXKeHuu AdMUHucmpamueHoao peesiaMeHmMa U UHbIX
HOpMamueHbIX rpaesoebiX aKkmoe, ycmaHaeJsiusarowux mpe603aHu;1 K
npedocmaeneHwo MyHquﬂaﬂbHOlj yciiyeu, a makxke ripuHsmuem umu peweHua



24.1. KoHTponb 3a cobnogeHnemM OOMKHOCTHbIMK NMuaMmn AAMUHUCTPALMA, MONOXEHUN
AOMWHUCTPATMBHOIO perfiameHTa M MHbIX HOPMAaTUBHBLIX MPaBOBbLIX aKTOB, YCTaHaBMMBAKOLNX
TpeboBaHuNA K NnpegocTaBneHnio MyHuumMnanbHOM ycnyrn, OcyLLecTBnseTcs B hopme:

1)Tekywiero KOHTponA 3a cobnwgeHnem MOoMHOTbl W KadecTBa NpenocTaBrieHus
MyHuuunansHom ycnyru (ganee - TeKyLWUii KOHTPOIb);

2)KOHTpONSA 3a cobnioaeHnem nopsigka npegocrasneHna MyHMUMNansHOM yCnyru.

24.2. TekywmMin KOHTPONb OCYLLECTBRSIET 3aMecTuTenb pykoBoauTens AOMWHUCTpaLun
B COOTBETCTBMM C TMpMKasoM O pacnpegeneHnn obsisaHHOCTEM U YNOSTHOMOYEHHbIE
UM OOIMKHOCTHbIE Nnnua

24.3. TeKkyW MM KOHTPOSb OCYLLECTBNAETCS B Nopsiake, YCTaHOBMEHHOM pyKoBOAUTENEM
AOMUHMCTpaUUM ONs KOHTPOMA 3a UCNOSIHEHMEM MPaBOBbIX akTOB AQMUHUCTPaLUMN.

24.4. KoHTponb 3a cobniogeHvem nopsgka npegoctaBneHs MyHuumnanbHOW ycnyru
ocywectBngetca  MWHUCTEPCTBOM  roCy4apCTBEHHOrO  yrnpaBneHus,  MH(OPMaLUMOHHbIX
TexHonormm un cBasm MockoBckon obnactm B COOTBETCTBUM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHosneHnem lNpaButensctBa MockoBckon obnactu ot 16 anpensa 2015 roga Ne 253/14
«O6 yTtBepxaoeHun  [lopsigka  OCYLLECTBNEHMS  KOHTpoONss  3a  npefocTaBlieHUMEM
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCNyr Ha Tepputopun MockoBckon obnactM n BHeCEHUM
nameHeHun B NonoxeHne o MMHUCTEpPCTBE rocyaapCTBEHHOIO yrpaBneHns, MHPOPMaLMOHHbIX
TexHonorum n ceasn MockoBckor obnactn» n Ha ocHoBaHun 3akoHa MockoBckon obnactu ot 4
Maa 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactm 00 agMUHUCTPATUBHBIX
npaBoOHapPYLUEHUSXY.

25. lMopsidok u nepuoduyHocmb ocyusecmesieHusi Tekyuje2o KOHmMpPOJisi MOJIHOMbI U
kadecmea npedocmasesieHusi MyHuuunansHou ycnyau u Kohnmpossi 3a cobnodeHuem
nopsidka npedocmaseneHusi MyHuyunansHouU ycryau

25.1 TeKylWnn KOHTPOSb OCYLLECTBSAETCS B OPME MOCTOSSHHONO MOHUTOPUHIa peLleHunmn
W OENCTBUMM ydacTBYKOLWMX B npegoctaBneHnn MyHuuunanbHOW yCnyru OOSMKHOCTHbIX JvL,
MYHUUMNANbHbIX CAyXalmx U cneynannuctoB AgMUHUCTpaUMn, a Takke B hpopMe BHYTPEHHUX
npoBepok B AgMUHUCTpaumm no 3asBreHusMm, obpauweHusm n xanobam rpaxgaH, ux
00beANHEHUN N OpraHM3aumin Ha peLleHns, a Takke gencTBusa (6e3gencTeus) OOMMKHOCTHbIX
nvd,  MyHUUMnanbHbIX CRyXawux W crneuManuctoB AAMUHUCTpALMKM, Y4acTBYHOLIMX B
npegoctasneHnn MyHuumnanbHom ycnyru.

25.2. TlopagoKk OCyLWeCTBEHNS TEeKyLLero KOHTPONA YTBEepXOaeTcs pyKoBOAUTENEM
ALMUHUCTpaUun.

25.3. KoHTpornb 3a cobnogeHvem nopsagka npepoctasneHvs MyHuumnansHoOW ycnyru
ocyllecTBnsgeTcs YNOSTHOMOYEHHbBIMU AOJHKHOCTHbLIMU nmyamm MuHuctepcTBa
rocygapCTBEHHOro ynpasreHus, MH(POPMaLMOHHbBIX TexHONorMm n cesasm MockoBckon obnactu
nocpeacTBOM MNPOBEAEHMST MMAaHOBbIX WM BHEMMNAHOBLIX MPOBEPOK, CUCTEMATUYECKOro
HabngeHMs 3a UCMOSTHEHMEM OTBETCTBEHHbIMW [OOSDKHOCTHbIMM nnuamMu AOMUHUCTPaL MK
NONoXeHnn AOMUHUCTPATMBHOMO perfnamMeHTa B 4Yactu cobniogeHusa nopsgka npeaocraBneHus
MyHuUMnansHOW ycnyru.

25.4. [lnaHoBble nNpoBepkn  AAMUHUCTPAUUM  MPOBOAATCH  YNONHOMOYEHHbLIMN
AOSDKHOCTHbIMM nnuaMmn MuHMcTepcTBa rocyaapCTBEHHOro yrnpasreHus, MH(OPMaLUMOHHbIX
TexHosnormm mn cesasm MockoBcko o6racTu Ha OCHOBaHWUWM €XErogHoro nraHa npoBefeHus



NpoBepPOK, CHOPMUPOBAHHOIO W cornacosaHHoro [pokypaTypon MockoBckon obnactu, He
Yalle ogHOro pasa B ABa roga.

25.5. BHennaHoBble npoBepkn AOMUHUCTpaUMM  MPOBOAATCA  YNOSTHOMOYEHHbBIMU
AOJDKHOCTHBIMU nnuaMmn  MuHUCTepcTBa rocygapCTBEHHOMO ynpasrieHUsi, UHAOPMaLMOHHbIX
TexHonormi n ceasm MockoBckon obnactu no cornacoBaHuio ¢ lNMpokypatypont MockoBckown
obnactM Ha OCHOBaHMM pelleHus 3amecTutensa npeacenatens lNpasutensctBa MocKoBCKoWm
obnacTn — MUHUCTpPa roCyAapCTBEHHOrO yrnpasrieHns NH(POPMALNOHHBIX TEXHOSOMMIN U CBA3N
MockoBckon obnactun, NPUHUMAEMOro Ha OCHOBaHUM OBpalLEHNI rpaxaaH, PUANYECKUX L,
N MONMYyYEHHOW OT TrOCYy[JapCTBEHHbIX OpraHoB MWHMopMaumm o dakrtax HapyLeHuin
3akoHopaTtenbctBa Poccuickon ®Pepepaumn, BREKywMx BO3HUKHOBEHME Ype3BblYanHbIX
CUTyaLMI, Yyrpo3y XU3HU U 300POBbLI0 rpaXaaH, a Takke MaccoBble HapyLUeHUS NpaB rpaxaaH.

25.6. BHennaHoBble NpoBepPKN OesATEeNbHOCTU OpraHOB MECTHOro CaMoynpaBrieHUs W
AOJDKHOCTHbIX NUL, MECTHOrO caMoynpaBfieHUs MOTyT Takke MpOBOAUTLCA B COOTBETCTBUU C
nopyyeHuamu MNMpesngeHta Poccuinckon Pepepaumm, MNpasutensctea Poccuinckon denepaumm
N Ha OCHOBaHuM TpeboBaHus [eHepanbHOro npokypopa Poccuinickon depepauumn, npokypopa
cybbekTa Poccuinckon degepaumm o NpoBeAeHNN BHEMNSIAHOBOW NPOBEPKM B paMKax Hagsopa
32 WUCMOSfTHEHMEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl MNPOKypaTypbl Matepuanam wu
obpaweHnam.

26. OmeemcmeeHHOCMb OO/HKHOCMHbIX JTUY, MYHUUUNabHbIX CAYXauwux u
crneyuanucmoe AOMUHUCmMpayuu 3a peweHus u delicmeusi (6e3zdelicmeaue),
npuHumMaemsbie (ocyuwiecmersisieMbie) umMu e xode npedocmasesieHusi MyHuyunanbHoU
ycnyeau

26.1. [JomKHOCTHbIE NUUA, MyHUUMNAnbHbIE CRyXalwme 1 cneumanmctel AQMUHUCTPALMMK,
OTBETCTBEHHble 32 npegoctaBfneHne MyHuumunanbHOM ycrnyrM UM yyacTBylWMEe B
npegocrasneHm  MyHuumnNaneHOM YCRAyrM HecyT OTBETCTBEHHOCTb 3a MpUHMMaeMble
(ocywecTtBnsiemble) B xoge npegocTtaBneHns MyHuuunanbHOM YCNyrn peleHus n OencTsBus
(6e3pencTBme) B cooTBETCTBUMN C TpeboBaHNAMM 3akoHoAaTenbcTBa Poccuickon degepaumm.

26.2. HenonHoe wnu HekayeCTBEHHOe npefocTaBneHne MyHuuMnanbHOM yCcnyru,
BbIIBNEHHOE B Mnpouecce TeKywero KOHTPOMs, BIEYET MNPUMEHEHWEe OUCLUNIIMHAPHOrO
B3bICKaHNA B COOTBETCTBUMN C 3aKoHOoAaTenbCcTBOM Poccunckon denepauum.

26.3. HapyweHue nopsgka npegoctaBneHns MyHuumMnanbHOW ycnyru, nosriekwee
HenpegocTtasneHe  MyHuuunaneHon — ycnyrn  3aasutenio nmbo  npegocTaBrieHve
MyHuumnansHon  ycnyrm  3adBUTEN0 C  HapylweHMeM  YCTaHOBSEHHbIX  CPOKOB,
npegycMmatpuBaeT agMUHUCTPATUBHYKO OTBETCTBEHHOCTb JOMMKHOCTHOrO nvua AgMuUHUCTpaumm
OCYLLIECTBMSAOLWEro UCMNOMHUTENbHO-pacCNopaanTeNbHble MNOSTHOMOYUA B COOTBETCTBUMM C
3akoHom MockoBckon obnactn ot 4 masa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckom
obnactn 06 agMMHUCTPATMBHbBIX MPABOHAPYLUEHNAXY .

26.3.1. K HapyweHusam nopsgka npegoctaBneHns  MyHuuunanbHOW — ycnyru,
YCTAHOBIIEHHOIO  HacToAWMM  AOMWHUCTPATMBHLIM  perfnamMeHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npeanocTaBreHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNyr» OTHOCUTCA:

1) TpeboBaHue oT 3aaButens (NnpeacraButens 3asBuTens) NnpeacTaBreHnss AOKYMEHTOB U
MHOPMaUUN UMM OCYLLIECTBIIEHUS OENCTBUKN, NpeAcTaBrneHne unm OoCyLecTBeHne KOTopbIX
He MNpedycMOTPEHO HacToAWMM AOMUHUCTPATMBHBIM PErfaMmeHTOM, WUHbIMWU HOPMaTUBHbIMU



NpaBOBbIMU aKkTamu, PerynupyroLmnMm OTHOLLEHNS, BO3HUKaKOLNE B CBA3WN C NpeaoCcTaBNeHnem
MyHuuunansHou ycnyru;

2) TpeboBaHue oT 3asButens (npeacraButens 3asBuTens) npeacTaBneHnss AOKYMEHTOB U
WHopMauun, B TOM 4uUcne TMOATBepXAawlmMX BHeceHue 3adsuTeneMm nnatbl 3a
npegocrasneHMe MyHUUMNanbHOM YCNYrn, KOTOPble HaxXoOATCS B pacropsikKeHUW OpraHoB,
npegocTtasnaowWmMx MyHMUMNanNbHYK YyCRyry, WHbIX FOCY4apCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasrneHuss nmbo noaBeJOMCTBEHHbLIX OpraHuv3auui, y4acTBYWOLWIMX B
npegocTtasneHnn MyHuumnanbHOW yCnyrm B COOTBETCTBUM C HACTOALWLMM AOMUHUCTPATUBHbIM
pernaMmeHToMm;

3) TpeboBaHne oT 3aaBuTensa (NpeactaButensa 3asBuTenNsl) OCYLLECTBIEHUS AEUCTBUN, B
TOM YMChe CornacoBaHumn, HeobxoanMbIX AN nonyvyeHns MyHMUMNanbHON YCNyrn 1 CBA3aHHbIX
c obpauweHneM B WHble TOCyOapPCTBEHHblEe OpraHbl, OpraHbl MECTHOro camoynpaBneHus,
opraHusaumn, gnsa npegoctaesneHna  MyHuuMnanbHOW  ycnyru He  npeayCcMOTPEHHbIX
HacToAWMM ALMUHUCTPATUBHBLIM PErfaMeHTOM;

4) HapyLleHne cpoka pernctpaumn 3aseneHus 3assutens (npeacrasutensa 3asaBuUTens) o
npegocTaBreHnn MyH1umMnansHoM yCcnyru, YCTaHOBMEHHOIo AOMUHUCTPATUBHbBIM
pernaMmeHToMm;

5) HapyweHne cpoka npegoctaBneHns MyHuumnanbHOW ycnyru, YCTaHOBIIEHHOMO
AOMWHUCTPATUBHBLIM perfiaMeHToM;

6) oTkaz B nNpueme [OOKyMeHTOB Yy 3assutend (npeactaButens 3asButens), ecnu
OCHOBaHMA O0TKasa He NpeayCMOTPEHbI HACTOAWMUM ALMUHUCTPATUBHBIM perfiaMeHToM;

7) oTka3 B npegocTaBrieHMn MyHuuMnNanbHOW YCrnyryu, ecrnn OCHOBaHWUS OTKas3a He
npeaycMoTpeHbl HacToAWNM AOMUHUCTPATUBHBIM perfiameHToM;

8) HEMOTUBMPOBAHHbLIN OTKa3 B npefocTasBneHnn MyHuuMnanbHOW ycnyru, B criydae
OTCYTCTBMSI OCHOBaHUN A5 OTKasa B npefoctasneHmm MyHuumMnanbHon ycnyru;

9) oTKa3 B MCMpaBfeHMn AOOMyLIEHHbIX OrnevyaTok U OWMOOK B BblAaHHbIX B pe3ynbTaTte
npegoctasneHns MyHuuMnanbHOW ycnyrMm LOKYMeHTax nmnbo HapyleHue YCTaHOBSIEHHOro
CpOKa Takux ucrpaBreHni.

26.4. [JO/MKHOCTHBIM NMuoM AOMUHUCTpaLMK, OTBETCTBEHHbIM 3a cobniogeHne nopsaka
npegoctasneHns  MyHuuunanbHOW — yCcriyrm  9BNSETCS  pyKoBOAUTENb  CTPYKTYPHOro
nogpasgeneHns AQMUHUCTpaLnn.

27. MonoxeHus, xapakmepu3syrouwjue mpeboesaHusi kK NOPsiIOKy u ghopmMaM KOHMPOisi
3a npedocmaesieHuem MyHuyunanbHoU ycryau, 8 MOM YUCJie CO CMOPOHbI 2PaX0aH, ux
06be0uHeHull u op2aHu3ayull

27.1. TpeboBaHuaMn K nopsgky M dopmam Tekywero KOHTpPOnd 3a npegocTaBfieHMEM
MyHuUMNanbHOM yCnyru SBASOTCS:

— HE3aBMCUMOCTb;

—TWaTenbHOCTb.

27.2.He3aBMCUMOCTb TEKyLLEero KOHTPOMA 3akrovaeTcd B TOM, YTO OOSMKHOCTHOE Ivuo,
YNONMHOMOYEHHOE Ha €ero OCYyWeCTBfieHWe He3aBUCMMO OT  JOSMKHOCTHOro  nvua,
MyHUUMNANbHOro  criyxawero,  cneuywanucta  AgMUHUCTpauMW,  yyacTBYKOLWEro B
npegocTtasneHnn MyHuumnanbHOW ycnyrin, B TOM 4Yucre He mmeeT 6nm3koro poactsa wunu
CBOWCTBa (poguTenu, cynpyru, aetn, 6paTtbs, CecTpbl, a Takke OpaTbsi, CECTPbl, POAUTENM,
AEeTU CYNnpyroBs 1 Cynpyrn AeTen) ¢ HAM.



27.3. [JOMKHOCTHbIE NnuUa, OCYLLECTBNAKLWME TEKYLIUM KOHTPOMb 3a NpefoCcTaBreHnem
MyHuUMNanNbHOW  yCNyru, [OOSMKHbl MPUHUMAaTb Mepbl MO NpefoTBpaLLeHuo  KOHMIUKTa
WHTepecoB Npu npegoctaBneHnn MyHmumunanbHoOW ycnyrm

27.4. TwaTenbHOCTb OCYLLUECTBIIEHUS TEKyLero KOHTpons 3a npeaocTaBfieHueM
MyHMUMNanNbHOM YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHUUN YNOSTHOMOYEHHBIMU
nvuamun oba3aHHOCTEN, NPeayCMOTPEHHbIX HACTOSALWMM pasgesnom.

27.5. paxgaHe, nx obbeguMHEHUss N OpraHM3auMm AONs OCYLWECTBMEHUS KOHTpOMsA 3a
npegocrasneHnem  MyHuuunansHoM ycnyru € uUenblo  cobnogeHna  nopsgka  ee
npegocTaBneHnsa nMelT NpaBo HanpaensaTb B MUHMCTEPCTBO rocygapCTBEHHOrO yrnpaBreHus,
MHPOPMALMOHHBIX TexXHonormm wu cBsasm MockoBckon obnactu >kanobbl Ha HapylieHue
AOSDKHOCTHBIMU  NMUaMu,  MyHUUMNANbHbIMKA - ciyXawmmu — AOMUHUCTpauMmn  nopsiaka
npegocrasneHns  MyHuumMnanbHOW  ycnyri, MOBfeKwee ee  HenpeacTaBneHve  unu
npefocTaBfieHMe C HapyLleHMeM CpoKa, YCTAHOBJSIEHHOrO HacToAWMM ALMWHUCTPATUBHBLIM
pernaMmeHToM.

27.6. NpaxpgaHe, nx obbeguMHEHMUss N OpraHM3auMm AONs OCYLWECTBIEHUS KOHTpOMSA 3a
npegocTtasneHnemMm MyHuUMNanbHOW ycrnyrm MMeT NpaBO HanpaensaTb B AAMUHUCTpaLMIO
nHOuBMAYyanbHble U KONMEKTUBHbIE obpalleHus C npeanoXeHUsMn no CoBEpLUEHCTBOBAHMUIO
nopsgka npegoctasneHns MyHuumMnanbHOW Yycrnyrn, a Takke >anobbl n 3asBneHus Ha
aencteus (besgenctene) OOMMKHOCTHBIX NUL AOMUHUCTpaUMM U NPUHATBIE UMW pPELLEHUS,
CBsi3aHHble C npegocTtaBneHneM MyHuUmMnansHOM yCnyru.

27.7. KoHTponb 3a npegoctaBneHneMm MyHuumnaneHOM yCrnyru, B TOM YMCIie CO CTOPOHbI
rpaxgaH wux ob6beauHEeHWn W opraHu3auuin, OCYLLEeCTBMASEeTCS MNOCPEeACTBOM OTKPbITOCTU
AearenbHocTM AAMWHUCTpauun npyu npegoctasneHnn MyHuuunanbHOW yCnyru, nosyvyeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MWH(opmMaumm O nopsiake  npenocTaBreHus
MyHMUMNanNbHOM yCnyrn U BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpauwieHnn (kanob) B
npotecce nonyyeHnsa MyHuumnanbHoOM ycnyru.

27.8. 3aasutenu (npegcrtaButenn 3adBUTENSA) MOMYT KOHTPONMpoBaTb NpefocTaBrieHune
MyHuuMnansHOW  ycrnyrm nyTeM nonyvyeHus uHdopmauMm o xode npenocTaBneHus
MyHMUMNAnNbHOW YCIyrn, B TOM YMCIle O CPOoKax 3aBepLueHUs agMUHUCTPaTUBHBLIX npoueayp
(oencteuin) no TenedoHy, NyTeM MUCbMEHHOro ObpalleHusi, B TOM YUCre MO 3EKTPOHHOM
noyte u yepes PIIy.

V. [JocyOebHnbll (8HecyOebHbIl) nopss0ok obxanogaHusi peweHul u dedcmeaut
(6e3delicmeausi) QOMKHOCMHbIX JUU, MyHUUUNaabHbIX CyXawux u creyuanucmos
AOmuHuUcmpayuu, ydacmeyrouux e npedocmassieHuu MyHuyunansHoU ycryau

28. JocydebHbill (6HecyOebHbIll) NOpsiOOK 0bxanoeaHus1 peweHul u delicmeull
(6e30elicmeusi) O0/HKHOCMHbIX JTUY, MyHUUUNaabHbIX CyXauwux u
crneyuanucmoes, y4yacmeyruiux e npedocmassieHuu MyHuyunanbHoU ycnyau

28.1.3asaButene  (NpeactaBuTenb  3asBuTens) uMeeT nNpaBo  obpaTutbCca B
AOMUHMCTPaUMIO C Kanobou, B TOM YnCre B CreayoLWmnx cryvasx:

1) HapyLweHne cpoka peructpaunn 3aasneHns 3aaButens (npeacraButens 3assutensd) o
npegocTtasneHnn MyHUUUNanbHOW yCnyrn, YCTaHOBIIEHHOMO HACTOAWMM ALMWHUCTPATUBHbLIM
pernameHTom;



2)HapylwleHne cpoka npegoctaBreHus  MyHuuMnanbHOW — ycnyru, YCTaHOBMEHHOro
HacToAWMM AOMUHUCTPATUBHBIM PerfnameHToM;

3)TpeboBaHne y 3aseutena (npepcrtaButens  3aaBuTensl)  OOKYMEHTOB, He
npesyCMOTPEHHbIX HACTOAWUM  AAMUHUCTPATUBHBIM  pernaMeHToM Ans npegoctaBneHnd
MyHuuunansHou ycnyru;

4)oTKka3 B npueme [OOKYyMeHTOB Yy 3asButens, (npeacrtasutens 3asBuTensi) ecnu
OCHOBaHWA OTKa3a He NpeayCcMOTPeHbl HAacTOAWNM AAMUHUCTPATUBHBIM pernamMmeHToM;

5)oTkas B npegoctasneHun MyHuumnansHOW ycryrn, ecnu OCHOBaHWSA OTKasa He
npeaycMoTpeHbl HacToAWUM AOMUHUCTPATUBHBIM perfiameHToM;

6)TpeboBaHne c 3assutena (npeacrasutena 3asBuTens) npu nNpenocTaBneHum
MyHuuunaneHoOM ycnyrm nnatbl, He MpPeayCMOTPEHHOW HaCTOAWMM ALMUHUCTPATUBHBLIM
perriameHToMm;

7)0TKa3 OOSMKHOCTHOro nuua AAMUHUCTpaUUKM B UCMNpPaBNEeHUM OOMYLEHHbIX OnevyaTok U
oWwnbOK B BblAaHHbIX B pesynbrate npegoctaBneHns MyHuUMnanbHOM ycnyrn LOKYMEHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpaBneHni.

28.2. >Kanoba paccmaTpuBaeTcs AOMUHUCTpaLUmen, npegocTaBnALLEN
focyoapCTBEHHYO ycnyry, Nopsgok npefocTaBfeHns KoTopor Obin HapylleH Bcrneacteue
peweHun n gencteun (besgenctens) AgMUHUCTpauUnn, npegocTtaensowen focygapCTBEHHYO
ycnyry, AOSPKHOCTHOIO nunua nnbo rocygapCTBEHHbIX MPaXX4aHCKUX CryXKallmXx.

28.3. B cnyyae ecnun obxanywTca pelleHus pykoBoauTens  AOMUHUCTpaUMK,
npegocrasnsawwen [ocygapcTBeHHyto  ycnyry, xanoba nopgaetcsa BblLLECTOALEMY
AOIMKHOCTHOMY NULy B Nopsake NOAYMHEHHOCTH.

28.4. XKanoba nopgaetca B AOMMHMCTpauMio, NpegocTaBnswowyo [focyaapCTBEHHYHO
ycrnyry B MNUCbMEHHOW dopme, B TOM 4ucCre Mpyu JIMYHOM npueme 3aaBuTens, Unn B
3NEKTPOHHOM BUAE.

28.5.Kanoba moxeT ObiTb HanpaBneHa no noyte, vepe3 MOLl, ¢ mcnonb3oBaHMeEM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  «MHTepHeT»,  oduvumanbHOro  camta
AOMUHUCTpauuKn, nopTtanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKke MoxeT
OblTb NpUHATaA Npu NM4HOM nNpueme 3assutens (npeactasutens 3assutens).NHdopmaums o
MecTe npuemMa, a Takke 00 yCTaHOBMEHHbIX ANA NpuemMa AHAX M 4acax pasmelleHa Ha
odumumanbHom cante AgMmuHuctpauum B cetn WMHTepHeT.(llonoxeHna HacTosWwero noanyHKTa
BcTynatot B cuny ¢ 01.01.2018).

28.6.Kanoba gomkHa cogepxartb:

1)HaumeHOBaHWe oOpraHa, npegocTtasnsawwero MyHuumMnanbHyto — ycnyry, nmbo
opraHusauun, yyacTtsylollen B npegoctasneHun MyHuumnaneHon ycnyrn (M®L); damunuio,
UMsl, OTYECTBO [OSMKHOCTHOrO nuvua, MyHULMNANbHOro CcryXaulero, crneuuanucrta opraHa,
npegoctasnsaowero MyHuumMnansHyto ycnyry nubo cneumnanucra opraHmsauuu, yvacTeylowen
B npegocTtasneHnn MyHuumMnanbHOW YyCnyru, peleHus n gencreus (6es3gencrteme) KoToporo
obxanytoTcs;

2)pamunuio, UMsi, OTHECTBO (NocrneaHee - Npu Hann4um), CBEAEHNS O MECTE XUTENbCTBA
3assutens (npepcrasutensa 3assutens) - uandeckoro nuua nmbo HaMMmeHoBaHue, CBeaeHUs
0 MecTe HaxoxaeHus 3assutens (npeacraButens 3adBUTENs) - OPUOMYECKOTO NnUa, a Takke
HOoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) afeKTPOHHOM NOoYThl (NPU Hann4un) u
NOYTOBbIA afpec, NO KOTOPbIM AOSMKEH OblTb HampaBneH oTBeT 3asBuTento (NpeactaBUTENtO
3aasutens);

3)cBeneHuns 06 obxanyemMblx peLlleHusx u aencteusix (6esgencremmn);



4)poBofbl, HA OCHOBaHWUN KOTOpPbIX 3asBuTenb (NpeacrtaBuTenb 3asBUTENs) He cornaceH
C pelleHnem u gencremem (besgencrTenem).

3assutenem (npeacrasutenem 3aaBuTensi) MoryT ObiTb NpeAcTaBneHbl AOKYMEHTbI (Npu
Hanu4un), nogTBEpPXaaKLmMe ero 4oBoAbl, MMBO NX Konuw.

28.7.B cnydyae, ecnu xanoba nogaetca 4epe3 npepcrtaBuTens 3aaBuTens, TakKke
npeacraBnaeTcsa OOKYMEHT, noATBepXOalolWmii MOMHOMOYMS Ha OCyLecTBIieHne OeNCTBUN
OT UMeHU 3asaBuTens.

28.8.Kanoba, noctynuBwaa B  AOMUHUCTpauUMio,  MOAJIEXUT  PACCMOTPEHUIO
AOIMKHOCTHBLIM FULIOM, YNOSTHOMOYEHHbIM Ha pacCMOTpeHMe Xanob, KoTopbln obecrneynBaer:

1)npuem n paccmoTpeHune xanob B COOTBETCTBUM C TpeboBaHusMn PDepepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusaumm NpeaocTaBreHUss rocygapCTBEHHbIX W
MYHULMNANbHbIX YCYr»;

2)vHpopmupoBaHme  3asiButenen  (npegcraButenen  3asBuTtenen) o0 nopsigke
obanoBaHus pelweHnn n gencteuin (6e3gencTeus), Hapyllalwmux MX npaBa M 3aKOHHbIE
NHTEepechI.

28.9.7Kanoba, noctynuewaa B AOMUHUCTpaUMIO MOASIEXUT pernctpaumm He nosgHee
cnepyrowero pabovero AHs CO AHA ee NOCTYNNEeHNs.
28.10. YKanoba noanexuTt pacCMOTPEHMIO:

1)B TeyeHune 15 pabounx gHen co aHA ee pernctpaunm B AQMUHUCTpaLNW;

2)B TeyeHue 5 paboumx gHen co OHA ee pernctpaumm B crnyyae obkanoBaHWs OTKasa B
npueme [OKyMeHTOB Yy 3asButensa (npeactasutend 3assutend) nubo B McnpaBreHun
AONYLEHHbIX OneYyaTok U owuboK nnu B crnyyae obxanoBaHUS HapyLlleHUa YCTaHOBMEHHOro
CpokKa TakuMx ucnpaBreHUn.

28.11. B cnyyae ecnu 3agasutenem (npeacrtasutenem 3asButend) B AAMUHUCTpaUUIO
nogaHa xanoba, pacCCMOTPEHNE KOTOPOM HE BXOAUT B €r0 KOMMNETEHLMIO, B TedeHne 3 pabounx
AHEM CcOo [pHA ee peructpaumm B AOMUHUCTpauum kanoba nepeHanpaBnseTca B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHME OpraH, 0 YeM B MUCbMEHHON hopMe MHGOPMUpPYeTCA
3agasutenb (npeactaBuTenb 3aaBUTENS).

Mpn 3TOM CPOK PacCMOTPEHUsT Xarobbl MCUUCNAETCA CO OHS perucTpaumm xanobbl
B YNOJSITHOMOYEHHOM Ha €e pacCMOTPEHME OpraHe.

28.12.Tlo pesynbTaTtam paccMOTpeHust xanobbl AOMWHUCTpaUMA MPUHUMAET OOHO U3
cnefyoLwmnx peLleHni:

1)ypooBneTtBopsieT xanoby, B TOM 4ucrne B OpPME OTMEHbI MNPUHATOrO pPELUEHUS,
ncnpaeneHns OOMNyLWEHHbIX OnevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns
MyHMUMNanbHOW YCNyrn OOKYMEeHTax, Bo3BpaTa 3asBMTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpeayCcMOTPEeHO HOPMAaTMBHbIMKM NpaBoOBbiMM akTamun Poccurckon Pepepaunn,
HOpMaTMBHbIMUK NpaBoBbIMM akTaMn MockoBckon obnacTu;

2)0TKasblBaeT B YAOBNETBOPEHUM Xanoobbl.

28.13.He nosgHee OHSA, criegyowero 3a AHEM MPUHATUS PELLUEHUs, YKa3aHHOro B NyHKTe
28.11 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3assutento (npeacrasutento 3asasutens)
B NUCbMEHHON hopme 1 No xenaHuo 3aasuTtens (npeacraButens 3asButend) B 9NEKTPOHHON
dopmMe HanpaBnseTcss MOTUBUPOBAHHbLIN OTBET O pe3dynbTaTtax PaCCMOTPEHUS Kanobbl.

28.14.Tpn ypooBneTBOpeHUN xanobbl AMUHUCTpPaAUMS NPUHUMAET UcHeprnbiBaloLLme
Mepbl MO YCTPAHEHUIO BbISBMNEHHbIX HapyWeEHWn, B TOM 4uCre No Bblgade 3asBUTento
(npeactasutento 3aseutensl) pesynbtata MyHuumunanbHOW YCnyrn, B COOTBETCTBUN CO CPOKOM
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npegoctasneHns  MyHuuMnanbHOWM  yCryrn, YyKasaHHbIM B MNyHKTe 8  HacTosLlero
AOMUHMCTPATMBHOIO perfameHTa co AHS NPUHATUS peLleHus.

28.15. ADMUHUCTpauns OTKasbiBaeT B Y4OBMETBOPEHNM XKanobbl B CrneayoLwmx crnyyasax:

1)Hanuuma BCTYNMBLUErO B 3aKOHHYIO CWUIYy peLlleHus cyda, apbuTpaHoro cyga no
Xanobe o ToM e npegMeTe 1 No TEM e OCHOBaHUAM;

2)nogaym >xkanobbl IMLUOM, MOSMIHOMOYMS KOTOPOrO He MOATBEepXAeHbl B Mopsake,
YyCTaHOBIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumm;

3)Hanuuusa pelleHus no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMAMMU
HacTosilwero AOMUMHUCTPATMBHOIO perfiameHTa B OTHOWEHUM Toro e 3assutens
(npeacraBuTens 3asBuTens) 1 No ToMy Xe npeameTy xanobbl;

4) npu3HaHus xanobbl HEOOOCHOBAHHON.

28.16.B cny4ae ycTtaHOBREHMs B XO4e WNM MO pesynbTatam pPacCMOTPEHUs >xanobbl
NpuU3HaKkoB COOLITUS aAMUHUCTPATMBHOIO NPaBOHapPYLUEHUA AOSMKHOCTHOE NULO, HageneHHoe
NMOSIHOMOYMSAMM NO PACCMOTPEHUI0 Xanob, He3ameanuTenbHO HanpasnseT UMelLWwmnecs
MaTepuanbl B oOpraHbl NpokypaTtypbl M MWHUCTEPCTBO rOCy4apCTBEHHOMO YyrpaBreHus,
MHAOPMAaLMOHHBIX TEXHONOrM N cBa3n MockoBckon obnacTu.

28.17.B cny4ae yCTaHOBMEHUA B Xo4€ WNM MO pes3ynbTaTaM pPacCMOTPEHUs XanoObl
NPU3HaKoB NPECTYNNEeHNst AOSPKHOCTHOE NULO0, HaAeNeHHOe NOTHOMOYUAMUN MO PACCMOTPEHMIO
Xanob, HesameanuTenbHO HanpaBnNAeT MMEKLLMecss MaTepuansl B opraHbl NpeaBapuTesibHOro
paccnegoBaHus.

28.18.B oTBeTe no pesynbTatam pacCMOTpPeHUS Kanobbl yka3bliBatoTCS:

1)aomkHoOCTb, damunus, uMd, OT4ecTBO (MpU  HanNUuUKM) AOSMKHOCTHOrO  nvua
AOMUHUCTPALMN, NPUHABLLErO peLleHue no xanobe;

2)HOoMep, OaTa, MeCTO MPUHATUSA peLleHns, BKIoYas cBefeHus O AOMKHOCTHOM nuue,
peweHne unn gencreme (6esgencTame) KoToporo obxanyercs;

3) hamunusa, nmsi, 0T4eCTBO (NPU HaNM4Mn) UNN HaMMeHoBaHMe 3asiBUTENS;

4)ocHOBaHWs ANS NPUHATUA peLLeHns no xanobe;

5)npuHATOe no xanobe pelueHune;

6)B cny4yae ecnu xanoba npusHaHa O0OOCHOBAHHOW — CPOKW YCTPaHEHUS BbISIBIEHHbIX
HapyLUeHWIA, B TOM YMCne CPOK NpefocTaBneHuns pedynbtata MyHuuunanbHom ycnyru;

7)B cny4ae ecnu xanoba npusHaHa HEOOOCHOBAHHOW, - MPUYMHBLI NPU3HAHUSA XKanoobl
HeobOCHOBaHHOM © uHpopmMauma o npaBe 3aasutens (nNpegcraButens 3asBuTens)
obxanoBaTb NPUHATOE peLleHne B cyaebHOM nopsiake;

8) ceBeneHna o nopsgke obGxxanoBaHUS NPUHATOrO NO xanobe peleHus.

28.19.0TBeT NO pe3ynbTaTaM pacCMOTPEHMUS Xanobbl NoaNUCbIBAETCA YNOTHOMOYEHHbIM
Ha paccMoTpeHune Xanobbl AOMKHOCTHLIM NMLOM AQMUHUCTPaLNN.

28.20.3aaButenb (Nnpegcrasutenib 3asBUTENS) BNpaBe obxanoBaTb NPUHATOE MO xanobe
peweHne B cygebHom nopsigke B COOTBETCTBUM C  3akoHogaTenbCcTBoM  Poccunckon
depgepaumn.

28.21.MNMopsigok  paccmoTpeHus xanob 3assutenen (npeacrtaButenen 3assutens)
MWHUCTEPCTBOM rOCYAApPCTBEHHOrO YMpaBrieHUs,, WUH(OPMALNOHHBIX TEXHOMOMMIN W CBA3N
MockoBckon 06racTv NPOUCXoANT B NOPSAKE OCYLLECTBIEHNS KOHTPONSA 3a NpeaoCcTaBlieHneM
rocyaapCTBEHHbIX MU MyHUUMNAMNbHbLIX YCNyr, YTBEPXXAEHHOM NocTaHoBneHneMm lpaBuTenbcTea
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 yTtBepxaeHun [lopsaka
OCYLLIECTBIEHNSI KOHTPOMA 3a NPefoCTaBfieHNEM roCyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr
Ha TeppuTopmn MoCKOBCKOM 06nacTn n BHeCeHun nameHeHun B MNonoxeHne o MuHuctepcTee



rocyfapCTBEHHOro ynpasrieHnsi, WHPOPMALMNOHHBIX TEexXHOSormn un cBasn  MOCKOBCKOW
obnactny».

VI. lNpasuna obpabomku nepcoHarsbHbIX 0aHHbIX rpu npedocmasneHuu MyHuyunanbHoU
ycnyeu

29. lNpaeuna obpabomku nepcoHasbHbIX OaHHbLIX Npu npedocmassieHuu
MyHuyunanbHou ycnyau

29.1. O6paboTka nepcoHarnbHbIX OAaHHbIX NpY npegocTaBneHnn MyHuuMnanbHON ycnyrn
OCYLLECTBMSAETCA Ha 3aKOHHOM W  CnpaBegnvMBOM  OCHOBE C  yyeToM TpeboBaHwui
3akoHopaTtenbcTBa Poccuiickon degepaumm B chepe nepcoHanbHbIX AaHHbIX.

29.2. ObpaboTka nepcoHanbHbIX OaHHbIX NpW npegocTaBneHnn MyHuuMnanbHOW ycnyru
orpaHn4MBaeTCs AOCTUXKEHUEM KOHKPETHbIX, onpeferieHHbIX HacTosawmuM AAMUHUCTPATUBHBLIM
pernameHToM uenen. He pgonyckaetca o6paboTka nepcoHarnbHbIX AaHHbIX, HECOBMECTMMAada C
uensmun cbopa nepcoHanbHbIX JaHHbIX.

29.3. ObpaboTke noanexart TONbKO MepcoHarbHble AaHHble, KOTOpble OTBEYalT Lensm
nx obpaboTku.

29.4. LUenbto 06paboTkM NepCoHanbHbIX AAHHbIX ABASETCA WCNOSIHEHUE AOSMKHOCTHbIX
06a3aHHOCTEN M MOMHOMOYMI cneynanucTamm AAMUHUCTpPaUUK B npouecce npegoctaBneHns
MyHUUMNanNbHOM yCryrn, a TakkKe OCYLEeCTBEHUS YCTaHOBIEHHbIX 3aKOHOOATeNbCTBOM
Poccunckon  depepaumm  rocyaapcTtBEHHbIX  (yHKUMM no obpaboTke  pesynbTaToB
npegocTtasneHHon MyHuUunansHoOM ycnyru.

29.5. lNpun 0bpaboTke nepcoHanbHbIX AaHHbIX B LeNax npegoctasneHna MyHuumnansHom
ycrnyrm He pornyckaetcs obbeauvHeHwe 6a3 [aHHbIX, coAepXalumx nepcoHanbHble AaHHble,
00paboTKa KOTOPbIX OCYLLIECTBIISAETCA B LieSisiX, HECOBMECTUMBbIX MeXay COOON.

29.6. CogoepxaHne wn obbem obpabaTbiBaeMblX MNEepPCOHanNbHbIX AaHHbIX AOJTKHbI
COOTBETCTBOBATb 3asBreHHoOM uenn obpabotkn. O6pabaTbiBaemble nNepcoHarnbHble OaHHble
He OOMMKHbI OblTb N3OLITOYHBIMUM MO OTHOLLEHUIO K 3asiBIIEHHOM Lenn nx obpaboTku.

29.7. Npn o06paboTke nepcoHanbHbIX AaHHbIX AO0MKHbI ObiTb Ob6ecneyeHbl TOYHOCTb
nepcoHasbHbIX OaHHbIX, WX OOCTAaTOMHOCTb, @ B HeOOXOOUMbIX CriyyasiX U akTyanbHOCTb
NO OTHOWEHUIO K uUenu o0paboTkm nepcoHanbHbIX AaHHbIX. [O/MKHOCTHblE nuua
AOMUHUCTpaAUUM  OOMKHbl  NpUHMMAaTb  Heobxogumble  Mepbl  nMbo  obecneuvmBaTb
NX NPUHATME MO YAANEHUIO UMW YTOYHEHMIO HEMOMHBLIX UM HETOYHbIX OaHHbIX.

29.8. XpaHeHne nepcoHasnbHbIX [daHHbIX OOJDKHO  OocywecTBnaTbCad B dhopme,
no3BonstoLwen onpeaennte cybbekta NnepCcoHanbHbIX AaHHbIX, HE AOfNbLUe, YeM 3TOro Tpebyet
uenb obpaboTknm NepCcoHanbHbIX AaHHbIX, €CMN CPOK XPaHEHUS NepPCOHarbHbIX OAHHbIX He
yCTaHOBMNEH dhefepanbHbiM 3aKkoHOAATENLCTBOM, 3akoHogaTtenbcTBoM MockoBckon obnacTw,
AOroBOPOM, CTOPOHOM KOTOPOro, BbirogornpuobperaTeneM unmM nopyydntenem no KOTOpoOMy
ABnseTcAa CyObeKkT nepcoHanbHblX AaHHbiIX. ObpabaTbiBaemble nepcoHarnbHble AaHHble
nognexaT YHUYTOXEHUO NUMOO 06e3nuunBaHuio No LOCTUXKEHUM uenen obpaboTkm wmnu B
cnyyae yTpaTbl HEOOXOAMMOCTU B OOCTMXKEHUW ITUX LENen, ecriv MHoe He npeayCMOTPEHO
3aKoHOAATESNTbCTBOM.

29.9. B cootBeTcTBUM C Lenbio 06paboTkM nepcoHanbHbIX AaHHbBIX, YKAa3aHHOW B MyHKTE
29.4. HacTosiwero AAMWHUCTPATUBHOINO pernameHTa, B AaMUHUCTpauuun obpabatbiBatoTcs



nepcoHanbHble [OaHHble YkasaHHble B 3asBneHun (MpunoxeHne 6 K HacTosLeMmy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HEMY JOKYMEHTaX.

29.10. B cooTtBeTCTBMM C Lenbio 06paboTkn nepcoHanbHbIX AaHHbLIX, YKa3aHHOW B MyHKTE
29.4. HacToqawero AODMMHUCTPATMBHOMO pernameHTa, K KaTeropusam cyObekToB, NepcoHasrbHbIe
AaHHble KOTopbIXx 06pabaTtbiBatoTca B AOMUHUCTPaUMK, OTHOCATCS U3nNYeckme, topuanyeckue
nMua M MHguBUAyanbHble npeanpuHumMartenu, obpaTtusBwmecs B AOMUMHUACTpauMilo  3a
npepocTtasfieHneMm MyHuuunansHOW ycnyru.

29.11. Cpokn 006paboTkm M XpaHEHUs YyKasaHHbIX BbIle MNepPCOHarbHbIX [OaHHbIX
OonpeaensitoTcs B COOTBETCTBUM CO CPOKOM [OEWCTBUSA COrMMalleHusi ¢ CyObekToM, a Takke
WHbIMK TpeboBaHWSMWN 3aKoHOAATENbCTBA M HOPMATUBHbIMKM OOKymMeHTamu. Mo mncteyeHuto
CpokoB 00paboTKM M XpaHEeHUs nepcoHanbHble [aHHble noanexar YHUYTOXEHWo nmbo
06e3nMunBaHunIo, eCnn MHOE He NPeAyCMOTPEHO 3aKOHOA4ATENBCTBOM.

29.12. B cnyyae pgoctmkeHusa uenu obpaboTkm nepcoHanbHbIX AaHHbIX AAMUHUCTpaLMA
obsi3aHa npekpaTUTb 06paboTKy NepcoHarnbHbIX OaHHbLIX UK obecrneynTb ee npekpalleHune
(ecnn obpaboTka nepcoHarnbHbIX AAaHHbIX OCYLLECTBRSETCA APYrMM fMLOM, OAEUCTBYHOLWLMM MO
€ro NOpPYyYEHUID YHUYTOXMUTb MEpPCOHanbHbIE AaHHblE UK 0BecneunTb UX yHUYTOXEHME (ecnun
obpaboTka nepcoHarnbHbIX AAHHbIX OCYLECTBNAETCS APYrMM NULOM, OEWCTBYHOLWMM MO €ro
NOpyyYeHU0 B CPOK, He npesblwawwmn 30 AHen C gaTbl AOCTMXKEHUA uenu obpaboTku
nepcoHanbHbIX AaHHbIX, €ClIN MHOE He MPEeAyCMOTPEHO CNY>XeOHbIM KOHTPAKTOM, 4OroBOPOM
UNn cornaweHnem, CTOPOHON KOTOPOTro SIBNSIETCA CyObeKkT NepCcoHanbHbIX AaHHbIX, NMMbo ecnu
AOMUHUCTPaUMS He BrpaBe OCyLecTBnATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nMnepcoHanbHbIX [OaHHbIX Ha OCHOBaHUAX, NPenyCMOTPEHHbIX deaepanbHbIMn
3aKoHaMmu.

29.13. B cny4ae oT3biBa Cy6bEKTOM NepcoHarnbHbIX AaHHbIX cornacust Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AAMUHUCTPaUMsS OOSMKHA NpekpaTuTb Mx obpaboTky mnmn obecneunTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka nNepcoHarnbHbIX AaHHbIX OCYLLECTBNSETCs
APYrMM NMLIOM, OENCTBYOLWMM MO NOpYyYeHUio AQMUHUCTPaLUN U B CliyYae, ecnv CoXpaHeHue
nepcoHanbHbIX AaHHbIX bonee He Tpebyetca Ans uenen obpaboTkM nepcoHarbHbIX OaHHbIX,
YHUMTOXUTb MEpCOHalnbHble AaHHble MM obecneuntb KX YHUYTOXeHuMe (ecnmn obpaboTka
nepcoHanbHbIX [aHHbIX OCYLECTBRSETCS OPYrMM NMUOM, AEWCTBYIOWMM MO MNOPYYEHUIO
AOMUHUCTpaUuM B CPOK, He npeBbiwarwmn 30 KaneHgapHbIX OHEW C gaTtbl MNOCTYNNEHUs
YyKa3aHHOro OT3biBa, €CIIM UHOE HEe NPeayCMOTPEHO CRy>XeOHbIM KOHTPaKTOM, AOrOBOPOM UMK
cornaweHnemM, CTOPOHOW KOTOPOro SBMSieTCA CyOBLEKT MepCoHanbHbIX AaHHbIX, NMbo ecnu
AOMWHUCTpaAUMA He BrpaBe OCyLEeCTBNATbL 006paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHasnbHbIX AaHHbIX Ha OCHOBAHWSX, MNPEeOYCMOTPEHHbIX deaepanbHbiMU
3aKoHaMW.

29.14. YHNYTOXEHNE [OKYMEHTOB, COAEpXalUuMX MNepcoHasrbHble AaHHble, YTPpaTUBLUNX
CBOE MpPaKTMYECKOE 3HAYEHME M He MnoaNnexalnx apXMBHOMY XpaHEHMIO, NPOU3BOAUTCHA Ha
OCHOBaHWUW aKTa YHUUYTOXEHUS NepCOHasbHbIX AaHHbIX.

29.15. YNonHOMOYEHHbIE NUua Ha nony4vyeHune, obpaboTKy, XxpaHeHue, nepenady u noboe
ApYyroe ncnosnb3oBaHne NepcoHarbHbIX AaHHbIX 06A3aHbI:

1)3HaTb M BbLINOMHATL TpeboBaHMA 3akoHoOaTenbCcTBa B obrnactn obecneyeHus 3almTbl
nepcoHanbHbIX AaHHbIX, HacToAWero AAMUHNUCTPATMBHOIO pPerfnameHTa;

2)XpaHUTb B TalHe M3BECTHble UM MepcoHanbHble AaHHble, MHOPMUMpPOBaTb O dakTax
HapyweHnss nopsigka  obpaweHuss ¢ NepcoHanbHbiMA  AaHHbIMKM, O  MNOMbITKaX
HEeCaHKLMOHNMPOBAHHOIO AOCTYNA K HUM;



3)cobniogate nNpaBua MUCNOMNb30BaHUSA MNEepCOHarbHbIX [OaHHbIX, MNOPSOAOK WX y4veTa
N XpaHEHUS, NCKNIOYNUTb JOCTYN K HUM MOCTOPOHHUX fNLL;

4) obpabaTbiBaTb TONMbLKO T€ NEPCOHarnbHble AaHHbIE, K KOTOPbIM MOfy4YeH AOCTYN B CUy
NCNOSTHEHUA CryXebHbIX 06A3aHHOCTEN.

29.16. NMpn obpaboTke NepcoHanbHbIX OAHHbIX YNOMIHOMOYEHHBIM NMLAM Ha NoryYyeHue,
00paboTKy, XpaHeHue, nepedady u nboe Opyroe MCnonb3oBaHME MNEPCOHanbHbIX OaHHbIX
3anpeLlaeTcs:

1)ucnonb3oBaTb CBedeHUdA, coepalue nepcoHasnbHble [AaHHble, B HecnyXebHbIx
uensax, a Takke B CryXebHbIX uensax - npyv BedeHWUM NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2)nepefaBaTb NepcoHanbHble AaHHble MO He3alMLEeHHbIM KaHanam cBsa3u (TeneTtaun,
dakcummnbHas CBA3b, ANEKTPOHHAs no4vta) 6e3 cnonb3oBaHns CepTUPULNPOBAHHBIX CPEACTB
Kpuntorpaduyeckomn 3awmTbl MHGPOPMaL MK,

3) BbINOSHATL Ha AOoMY paboTbl, CBA3@HHbIE C UCMOMNb30BaHNEM MEPCOHArNbHbIX AaHHbIX,
BbIHOCUTb JOKYMEHTbI U Apyrne HocuTenu nHopmMmaumm, coagepxalime nepcoHanbHble JaHHbIE,
N3 MecTa UX XpaHEeHWUS.

29.17. Jlnua, ynonHOMOY€EHHbIE Ha nonyyeHne, obpaboTky, XpaHeHne, nepegady u noboe
ApYyroe M1Cnosfb30BaHWE MNEepCcoHanbHbIX AaHHbIX, BWHOBHbIE B HapylleHun TpeboBaHMN
3aKoHo4aTeNbCTBA O 3aLWuUTe NepcoHarnbHbIX AaHHbIX, B TOM YMCne AONYCTUBLUME pasrnalleHne
nepcoHanbHbiX AaHHbIX, HEeCYyT AUCUMMNAMHAPHYI, aAMWUHUCTPATUBHYIO, TPaXOaHCKYD U
YrOfNOBHYKO ~ OTBETCTBEHHOCTb,  MPedyCMOTPEHHYK  3akoHogaTenbCTBOM  Poccuinckon
depepaumn.

29.18. ADMUHUCTpaumsa N 3awuTbl NepcoHanbHbIX AaHHbIX OT HEMNPaBOMEPHOro wunm
Crny4arMHOro [[OCTyna K HWUM, YHUYTOXEHUS, WU3MeHeHus, B6noknmpoBaHus, KOMMPOBaHWUS,
npefocTaBfeHns, pacrnpocTpaHEeHUs MepcoHanbHbIX  AaHHbIX, a Takke OT  MHbIX
HenpaBOMEpPHbIX ENCTBUN B OTHOLUEHUWN NEPCOHasbHbIX OAaHHbIX, MPUHUMAaET Mepbl 3aLnThl,
npegycMOTPEHHbIe 3akoHogaTenscTBOM Poccuickon degepaumn.



MpunoxeHwne 1

K AOMWHUCTPaTMBHOMY perfiaMeHTy
npegocTtaeneHns MyHuumnansHON ycnyrm

TepMuHbI 1 onpeaeneHus
B AOMUHUCTpaTUBHOM pernameHTe UCronb3yTcs cneayowmne TEPMUHbI U onpeaeneHus:

AamMuHucTpauus AOMUHMCTpaums Bonokonamckoro MyHMLmMNanbHOro pamoHa
MockoBckon obnacTu;

AOMVHUCTPATUBHbIN AOMVHUCTPATMBHBIA  pernamMeHT no  npefocTaBrieHuno

pernameHT MyHUUMNanbHon ycnyrm«Boblgaya cnpasky (akta) 0 Hann4mMm
(oTcyTCcTBUKM) 3aO0MMKEHHOCTM MO  apeHAHoW nnaTte 3a
3eMesibHble Y4YacCTKW, Haxogdwmecss B MyHMUMNANbHOW
COBCTBEHHOCTN WUNIM rocyfgapCTBEHHAs COOCTBEHHOCTb Ha
KOTOpble He pa3rpaHuyeHa;
denepanbHas rocyfapcTBeHHas MHOpMaLUMOHHas

ECHA cuctema  «EauHas cuctema  maeHTUdMKauMM U
ayTeHTUUKaUMM B WHAGPACTPYKType, obecnevmBatoLLemn
MHGOPMaLMOHHO-TEXHOSTOrNYeckoe B3aumModencTemne
MHOPMALNOHHbIX cucTem, NCnonb3yemblX ans
npefocTaBfieHnUs rOCYQapCTBEHHbIX W MyHUUMMAnbHbIX
yCryr B 9NfIeKTPOHHON hopmey;

3asBuTenb nuuo, obpauaroweeca ¢ 3asiBlNeHMEM O NpenocTaBfieHuun
MyHuUMNansHOW ycnyru;

3asaBuTens, nuuo, obpauwalleecs ¢ 3asiBfieHMEM O NpeaocTaBleHun

3aperncTpupoBaHHbIi MyHuUMnansHOW ycnyru, uMmerollee Yy4YeTHyK 3anucb B

B ECNA ECWA, npoLueawyio NpoBEpKY, @ FIMYHOCTb MOMb30BaTEnNs

noaTBepXxaeHa Haanexawmm obpasom (B nwobom un3
LeHTpoB obcnyxmBaHnsa Poccuinckon ®egepauumn unnm MoL|
MockoBckon obnactn);

3asaBneHue 3anpoc o0 npegoctaesneHum  MyHuumnanbHOW  ycryru,
npeactaBneHHbIn noodbim npegyCMOTPEHHbIM
AOMWHUCTPATUBHBIM PErfIaMeHTOM CNocobom;

JIN4HBIN KabUHET cepuc PIIIY, nosgonswowmn 3aaBuTENto  nonyyatb

WHdopMauuio o0 xoae 00paboTkm 3asBnEeHWMA, NOLAHHbIX
nocpeactesom PIIY;

Mopaynb oKkasaHus MOOyNb  OKasaHua ycnyr eauHou  WHGOPMaLNOHHOMN

yenyr ENC OY CACTEMbl ~ OKasaHus  YCNyr,  YCTaHOBMEHHbI B
AOMUHUCTpaUMK;

MyHuumnansHas MyHuuMnanbHast ycnyra «Bblgaya cnpaBkum (akta) o

ycnyra Hanu4Mn (OTCYTCTBMM) 3a00JPKEHHOCTM MO apeHaHon nnarte

3a 3eMenbHble y4acTKu, HaxodsdlMecs B MyHMLMUMNANbHON
COGCTBEHHOCTU WMX TFoCydapCTBEHHas COGCTBEHHOCTb Ha



opraHbl Bfnactu

opraHusauus

npocras
3NeKTpOoHHas
NoAnuchb

POry

cepsuc PMry
«Y3HaTb craTyc
3asBneHus»

ceTb NHTepHeT

yOOCTOBEPSAOLLNN
LEeHTp

yCuneHHas
kBanubuumpoBaHHas
3NEKTPOHHasA
noanuck Al

dann QoKyMeHTa

3NEKTPOHHbIN  0Opa3s
OOKYMeHTa

SNEKTPOHHbIN
OOKYMEHT

KOTOpbIE He pasrpaHuyeHa;

rocygapCcTBEHHbIE opraHbl, yyacTBytoLme B
NpeaoCTaBNEeHNN TOCYOAPCTBEHHbIX WM MyHULMNANbHbIX
YCIyr;

opraHusauum, yyacTBywoLme B npeaocTaBneHnn
rocyAapCTBEHHbIX yCnyr (B TOM 4Yucrie noaBeAOMCTBEHHbIE
yupexaneHus);

3NEKTPOHHas NOAMNUCb, KoTopas NOCpeACTBOM

MCNoNb30BaHMUS KOL4OB, MNaposiel WM WUHbIX CPeacTB
noareepxaaet akt PopMMpoBaHUS INEKTPOHHON NOSNUCK
onpenenéxHHbIM NULOM;

rocygapcrBeHHasa mHdopmaumoHHass cuctema MockoBckom
obnactn «[llopTan rocygapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr MockoBckor o6nactu», pacrnofioXXeHHass B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PIIIY, nossonswowmnn nomnyynuTb  akTyanbHYH
MHdOPMaUUIO O TEKYLLIEM CTaTyce (3Tane) paHee NogaHHOro
3asaBneHus;

WHOPMAaLNOHHO-TENEKOMMYHUKALNOHHAS ceTb
«UHTEepHeTY;

yOOCTOBEPSAIOLLNIA LEeHTp, aKKpeaAnTOBaHHbIN
MWHUCTEPCTBOM  CBSA3W U MaCCOBbIX  KOMMYHUKaLMM
Poccuinckon ®epnepaunn.

3MEKTPOHHAas NoAnucCb, BblAaHHas  YAOCTOBEPSOLLMM

LEeHTPOM, noriydeHHasa B pesynbTaTe Kpuntorpadguyeckoro
npeobpasoBaHMsa MHGOpPMaUUM C UCNONb3OBaAHUEM KIHOYa
3IeKTPOHHOM MoAanucu, Mo3BONdeT onpegenutb  nuuo,
nognucaBlLee 3SIEKTPOHHbLIN LOKYMEHT, OOHapyXuTb akT
BHECEHUS] U3MEHEHUA B ONEKTPOHHbIN [OOKYMEHT nocrne
MOMEHTa €ero noAnucaHusi, KIoY MNPOBEPKU 3NIEKTPOHHOM
noanucu ykasaH B KBanupuumpoBaHHOM cepTudukare;
3MEKTPOHHbLIA  00pa3 AOKyMEHTa, MOSflydEHHbIN MyTEM
CKaHMpOBaHNA OOKYMeEHTa B BymakHon chopme.

AOKYMEHT Ha OymaxHOM HocuTene, npeobpas3oBaHHbIN B
3IIEKTPOHHYI0 POPMY NYyTEM CKaHUPOBAHUA C COXpaHEHUEM
€ro peKBU3nTOB,

AOKYMEHT, MH(OopMauMss KOTOPOro npefoctaBfieHa B
3NEeKTPOHHOMN dopme n nognucaHa YCUNEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMNUCHIO.


http://uslugi.mosreg.ru/

MpunoxeHwne 2
K AOMWUHUCTPATUBHOMY pernameHTy
npegocrasneHns MyHnyunanbHoOW ycryru

Cnpaeo4Hasi uHhopMayusi 0 Mecme HaxoxxoeHusl, 2pagpuke pabombl, KOHMaKMHbIX
mesieghoHax, adpecax 3JIeKmMpPOHHOU noYmbl AGMUHUCMpayuu u op2aHusayud,
y4yacmeyroujux e npedocmassieHuUU u UHghopmupoeaHuu o ropsioke npedocmassieHus!
MyHuyunanbHou ycnyau

1. AaMmuHucTpaumusa Bonokonamckoro MyHuumnanbHoro panoHa MockoBckon obnactu.
MecTo HaxoxaeHue: MockoBckasa obnacTb, r. Bonokonamck, yn. PesontounoHHas, a. 5
Mpaduk npuema 3aaBuTenen (KOHCYNbTUPOBaHME, Xanobbl): exxeHeaenbHO NO NOHeAENbHUKaM
B MBY «MHOroyHKUMOHaNbHbIM LEHTP NpeaocTaBeHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Bonokonamckoro myHuumnansHoro parvoHa» ¢ 9-00 go 18-00 (¢ 13-00 go 14-00 nepepbiB
Ha 06en); nepBas cpena mecsua ¢ 10-00 no 12-00

MoutoBbIN appec: 143600, MockoBckasa obnacTtb, r. Borniokonamck, yn. PesontoumoHHas, 4. 5
KoHTakTHbIN TenedoH: 8-49636-21294, 8-49636-23122

MNopsa4yaa nuHua Ny6epHaTopa MockoBckomn o6nacTtu: 8-800-550-50-30.

OdmumanbHbIN  cauT B UMH(POPMALMOHHO-KOMMYHUKALUMOHHOM ceTu «UHTepHeT»:
http://www.volokolamsk-rayon.ru

Appec aneKTpoHHOM no4Thbl B ceTu UHTepHeT: volokolamsk@avmrmo.ru

TenedoH Call-ueHTpa: 8(495)794-86-41.

OdmumanbHbIn canTt B cetn UHTepHeT: mfc.mosreg.ru.

Appec 3aneKTpoHHOM NoYTbl B ceTn MHTepHeT: MEC@mosreq.ru.
2.CnpaBoyHas uHdopmauus o mecte HaxoxaeHna M®PL|, rpachuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3f1eKTPOHHOU NOYThbI

NHpopmauma npueBeeHa Ha canTtax:

- PMTY: uslugi.mosreg.ru

- MoLl: mfc.mosreg.ru
MBY «MHOroyHKLUMOHaNbHbIA LIEHTP NPefoCcTaBNeHnst rocygapCTBEHHbIX U MYHULMNASbHbIX
ycnyr Bonokonamckoro MyHUUMNanbHOro pavioHa», pacnosioxeH no agpecy: MockoBckas
obnactb, r. Bonokonamck, yn. PesontounoHHada, a. 3 (Bpems pabotel M®Ll: noHeaenbHUK-
cybboTa c 8-00 go 20-00, Ten. 8-49636-3-20-92).


mailto:volokolamsk@avmrmo.ru
mailto:MFC@mosreg.ru

MpunoxeHne 3
K AOMWUHUCTPATUBHOMY pernameHTy
npegocrasneHns MyHnyunanbHoOW ycryru

Mopsaaok nonyyYyeHUs 3aMHTepecoBaHHbIMU NMUamMmn MHopmMaLum no Bornpocam
npepoctaBneHus MyHuuunansHoOM ycnyru, cBeaAeHUn o xoae npeaocraBrieHUA
MyHuumMnanbHoM ycnyru, nopsiake, oopme n mecte pasmeLlueHus uHdpopmauum o
nopsake npepocrtaBneHna MyHuumMnanbHoOn ycnyru

1.Hpopmaumsa o npepoctasneHnn  MyHuumnanbHOW  ycriyru  pasMewiaetcsa B
9NEeKTPOHHOM BUAE:

a)Ha oduumansHoMm cante AgMuHucTpaumm - volokolamsk-rayon.ru;

6)Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuMuax, MNOCBSALLEHHbIX
MyHuuunansHou ycnyre.

2.Pa3melleHHasn B 3NeKTPOHHOM Buae MHdopmaumsa o npegoctaBneHnn MyHuumnansHom
YCInyrv1 AOfKHa BKMoYaTb B cebs:

a) HauMMeHoOBaHMe, MOYTOBble ajpeca, CrpaBoyYHble HOMepa TenedoHoB, agpeca

3IEKTPOHHOM NOYThI, agpeca cantoB AOMUHUCTpaLMK;

0) rpaduk pabotbl AOQMUHUCTPaUUK;

B)TpeboBaHua K 3asiBNEHWO W npunaraeMbiM K HeMy [OOKYMEHTaM (BKM4asi ux
nepeyeHb);

r)BbIAEPXKM M3 NPaBOBbIX aKTOB, B YacTu kacatowencs MyHumnansHon ycnyru;

A)TEeKCT AOMUHUCTPATMBHOIO pernamMmeHTa ¢ NPUIoXKEHNAMM;

e)KpaTKoe onucaHune nopsagka npegocrasnenHna MyHMumnanbHOM yCnyru;

X) 06pasubl 0PopMMeHNss AOKYMEHTOB, HEOBXoauUMbIX ANns nonydyeHns MyHuuunansHom
ycnyru, u TpeboBaHus K HUM;

3) nepeyeHb TUNOBbLIX, Hanbornee akTyanbHbIX BOMPOCOB, OTHOCALMXCA K MyHMUMNansHoN
ycrnyre, U OTBETbl Ha HUX.

3.KoHcynbTupoBaHne no BonpocaMm npegoctaeneHnMs  MyHuUunanbHOM  yCnyru
cneumanuctamm AAMUHUCTPaUUKn ocylecTBnsieTcs 6ecnnaTHo.

4. IHpopmupoBaHne  3aasutenen  (npeactaButenen  3asButenen) o  nopsigke
npegocTaBneHns MyHMUMNanbHOW YCnyrn OCYLLECTBASIETCS Takke No TenedoHy «ropayen
nnHum» 8-800-550-50-30.



MpunoxeHwe 4
K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocraBneHns MyHuuunanbHORW ycryrm

Popma cnpaBku (aKTa) 0 HaNM4Yum (OTCYTCTBUM) 3aA0JIKEHHOCTU MO apeHAHOMU nnaTe 3a 3eMefibHble Yy4aCcTKU

OdopmnseTtca Ha oduumanbHOM BnaHke AOMUHUCTPaLUK

r. , MockoBckasi obnacTb

(HaumeHosaHuUe AOMUHUCMpayuu)

CnpaBka (aKkt) o Hann4um (OTCYTCTBUMN) 3aA0/MKEHHOCTU NO apeHAHOW nrarte 3a 3eMesibHble Y4acTKn

oT Ne
no 4OroBOpy apeHabl OT Ne BbigaHo
3EeMerbHOro y4yacTtka, ¢ KagacTpoBblM HOMEPOM (HanmeHoBaHne/P.N.0. 3aasutens)
: NHH
nnowiaabto , KaTeropus : agpec: :
BM pa3peLLeHHOro NCnonb3oBaHUsA : TeneqoH: , pakc: :
pacnosioXXeHHOro no agpecy: agpec an. NoYThbl:
1 2 3 4 5 6 7 8 9 10 11 12 13




1 2 3 4 5 6 7 8 9 10 11 12 13
Kon-
MeH BO
3agomkeH MeHn
ApeHaHas Cymma | Ne, nata n B |[leHn B| gHe MNeHn Mepuoa
Cymma HOCTb MO . 3a KommeHTa
Mecsau| nnata onnarbl | NNAaTEXHOro . |OeH| geHb | = BCEro HayncneHmsa -
onnarbl apeHgHom nepuog pun
B MecsL, NeHn | AOKyMeHTa b | (py6.) |npoc (py6.) neHn
nnarte (py6.)
(%) POYK
n
nToro

3a0mkeHHOCTb Mo apeHaHow
nnare

MeHun

O0Lasa 3ag0mKEHHOCTb

YNONHOMOYEHHOE OOMKHOCTHOE NNLLO

(mnognuck, amunus, nHMLmMansl)

« »

20



MpunoxeHne 5
K AOMWUHUCTPATUBHOMY pernameHTy
npegocrasneHns MyHnyunanbHoOW ycryru

Cnu1cok HOpMaTUBHbIX aKTOB, B COOTBETCTBUMN C KOTOPbIMU OCYLLECTBINAETCA
npepocTtaBrneHne MyHMumMnanbHoOM ycnyru

[MpepoctaBneHne MyHumnnanbHOW yCryrn OCyLLECTBISETCA B COOTBETCTBUN C:

1. KoHcTuTyumnen Poccuiickon degepaumu;

2. paxgaHcknum kogekcom Poccuinckon ®egepaunu;

3. 3emenbHbIM KogekcoM Poccuinckon depepaumm;

4. bepeparnbHbiM 3akoHOM OT 21.07.1997 Ne 122-03 «O rocygapCTBEHHOW perucTpaumm
npaB Ha HeABWXMMOE MMYLLECTBO N COENOK C HAMY;

5. degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHM3aunmn npenocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANBbHbBIX YCAYr»;

6. PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 an1eKTPOHHOM NOANNCKY;

7.noctaHoBreHnem [lpasutenbctea Poccunckon Pepgepauum ot 16.05.2011 Ne 373
«O paspaboTke 1 yTBEpXAEHUN  AOMWHUCTPATUBHBLIX  PErnamMeHToB  MCMNOMHEHMUS
rocydapCTBEHHbIX  (OYHKUMA M aAMUHUCTPATUBHBIX  pernameHToB  NpeaoCcTaBreHus
roCyaapCTBEHHbIX YCIYyI»;

8.3akoHom MockoBckon obnactu ot 07.06.1996 Ne 23/96-O3 «O perynuposaHum
3eMerbHbIX OTHOLWEeHn B MockoBckon obnactmy;

9. PacnopshkeHnem MwuHuUcTepcTBa rocygapCTBEHHOro ynpasreHusi, MHMOOPMaLMOHHbIX
TexHosnornn n ceasmn ot 21.07.2016 N 10-57/PB «O pervoHanbHOM CTanHgapTe opraHusauuu
AEeATEeNbHOCTM  MHOTOYHKUMOHANbHbBIX LIEHTPOB MpefoCTaBrneHus TFOCYAapCTBEHHbIX W
MYyHUUMNanbHbIX ycnyr B MOCKOBCKOW obnactuy;

10.YctaBom Bonokonamckoro MyHuuunanbHoro pavioHa MockoBckon — obnactu.



MpunoxeHne 6

K AOMWHUCTPaTMBHOMY perfiaMeHTy
npegocTtasneHns MyHuumnansHOM ycnyrm

®dopma 3asaBneHus o npegoctaBneHmn MyHuumnansHom ycnyru

B AoMuHucTpauumio

oT

(bamunua, wnms, oTdecTBO (MpWU  HanMUuuu),
PEKBM3UTbI  OOKYMEHTa, YA4OCTOBEPSHOLLErO
NWYHOCTE  Anst  (PU3NYECKoro  nuua  unu

HanmMeHoBaHwe, opraHn3auMoHHO-NpaBoBas
dopma n cBeaeHuns ErPIOJI/ETPUMN
topnan4eckoro nmua, NHANBMAYaNbHOro
npegnpvHuMmaTens)

agpec:

(ykasaTb agpec MecTa XuTenbCctBa — Ans

PU3MYECKMX NUL, MeCcTa HaxoXOeHusa — AOns
IOPULANYECKNX NNLL)

TenedoH:
agpec dNeKTPOHHOW MOoYThbI:

3asBneHue
0 NpenocTaBfeHnn MyHULUNANbHOM YCryrn
«Bblgaya cnpaBku (akta) o HanMuum (OTCYTCTBUM) 3a40MMKEHHOCTN NO apeHAHOoM nnaTe 3a
3eMerbHble Yy4aCTKN, Haxoasawmecs B MyHUUMnanbHoM CO6CTBEHHOCTU UK rocyaapCTBEHHAS
COOCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHMyYeHa»

Mpowy Bac BblgaTb cnpaeky (akT)o Hanu4mm (OTCYTCTBUN) 3a40JKEHHOCTM MO apeHOHON
nnaTe 3a 3eMefbHbIN Y4acToK (y4acTKM) C KagacTpOBbIM HOMEPOM (KagacTpOBbIMM HOMEpPaMK)

lMpepoctaBneHHbI HA OCHOBaHMM OOroBopa apeHabl OT Ne )
3a nepuog c no

Ha o06paboTky nepcoHanbHbiX [AaHHbIX 3assutens (npeactasutend 3asiButens),
cogepxawumxcsi B 3agBNeHUn 1 npunaraemMbix K HEMy AOKYMEHTaX,COrnaceH.

MNoanuck [aTta

PesynbTat npegocrtaeBneHns MyHuumMnanbHOM YCnyrn npowy HanpaBUTb B JINYHBIN
kKabuHeT Ha PITY B dhopme 9NeKTPOHHOIo LOKYMEHTA.

O xope paccMOTpeHuss U roTOBHOCTW pesynbrata npegocTtaBneHns MyHuumnanbHOM
ycnyrmn 3aasutens (NpeacTtaBuTenb 3asBuTens) yBeAoOMsSeTCs cnegyowmmm cnocobamu:

- yepes NnYHbIM kabuHeT Ha PITY uslugi.mosreg.ru;

- NO 3IEKTPOHHOM MOYTE.

(mnoanuck 3aasutensa(npeacrasutend 3asBuTens) (®.1.0. nonHoCTLIO)



MpunoxeHwne 7
K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocraBneHns MyHuuunanbHORW ycryrm

OnucaHue AOKYMEHTOB, HeO6XoAUMBLIX AN npefocTaBneHus MyHuLMnanbHOM ycnyrm

Knacc Buabl OOLwue onucaHusa AOKYMEHTOB Mpu nopaye yepes PIIY
OOKYyMeHTa OOKYMEHTOB
[oKkyMeHTbI, NnpeaocTaBnsemMblie 3asButenem (npeacraButenem 3asaBuTens)
3asaBneHune 3asaBneHne OoMKHO ObiTb odpopMneHo | 3anonHaeTcs anekTpoHHast ¢opma 3aseneHuss Ha Priry.B

no copme, ykasaHHon B [NpunoxeHnn 6
K HacTtodwemy AOMUHUCTPATUBHOMY
pernameHTy.

cny4vae obpalueHus npeacraBuTens 3asasutens, He
YNONMHOMOYEHHOro Ha noAanucaHne 3asiBreHus, NpuKpennsaeTcs
3NEKTPOHHLIN 0bpa3 3aaBneHus, NoaNMCcaHHOro 3asBuTenem.

[loroBop apeHabl Ha 3eMefbHbIN
Yy4acCTOK, 3aKNHYEHHbIN 00
31.01.1998 roga

[loroBopa apeHgbl Ha 3eMernbHbIN
Yy4acCToOK, 0OpPMIEHHbIN B
COOTBETCTBUM c TpeboBaHUAMM,
YyCTaHOBJIEHHbIMM "paxkgaHcKknum

kogekcom Poccuinckon degepauyum,

MpenctaBnseTcsa aNeKTPOHHbIN 06pa3 AOKyMeHTa.

HokymeHT, | Nacnopt
yOocToBeps | rpaxagaHuHa
OLLIMI Poccunckon
nnyHocTb | Pegepauum

Macnopt pomkeH ObiTb OdopmMNeH B
cooTBeTCTBUM ¢  [locTaHOBREHUEM
MpaButenbctea P® ot 8 niona 1997 r.
Ne 828 «O6 ytBepxaeHuun lNonoxeHus
O nacnopte rpaxgaHuHa Poccuinckon
depepaunmn, obpasuya OnaHka wn

MpencraesngaeTtcs
cTpaHuua).

SNEKTPOHHbLIN  0bpa3 pgokymeHta(2 wn 3




Knacc
OOKYyMeHTa

Buabl
OOKYMEHTOB

O6lwme onucaHUsA [OKYMEHTOB

Mpuv nopaye yepes PIIY

onucaHus nacnopta rpakgaHunHa
Poccuinckon ®egepaumny.

MacnopTt
rpakgaHuHa
CCCP

O6pa3sey nacnopTa rpaxgaHnHa Cotosa
CoBeTcKkux CoumanucTnyeckmx
Pecnybnuk wn onucaHne nacnopTa
yTBEPXKAEHDI NOCTaHOBIIEHNEM
CoBmunHa CCCP ot 28.08.1974 Ne677
«O6 yTtBepxaeHun [lonoxeHus o
nacnopTHoun cucteme B CCCPy;

BOMPOC O AENCTBUTENbHOCTWU nacnopTa
rpaxgaHnHa CCCP obpasua 1974 roga
peluaeTcs B 3aBUCUMOCTH oT
KOHKPETHbIX obcToAaTenscTB
(nocTtaHoBneHue MpaButenbcTea
Poccuinckon depepaunm ot 24.02.2009
Ne 153 «O NpU3HaHNK
pencteButenbHbiMu o 1 uiong 2009 r.
nacnopToB rpaxkgaHuHa CCCP
obpasua 1974 roga Ona HEKOTOPbIX
KaTeropun WHOCTPAHHbIX rpaxaaH W
nuy, 6e3 rpaxkgaHcTBa)

npeﬂ,CTaBﬂﬂeTCﬂ SﬂeKTpOHHbIVI o6pa3 OOKyMeEeHTa BCe CTpaHWULbl.

MacnopTt
WHOCTPAHHOIO

[MacnopT WMHOCTPAHHOIO rpaxgaHuHa
OOJDKEH ObITb odopmIieH B

MpeacraBnseTcs 3aNeKTPOHHbIN 06pa3 AOKYMeHTa BCEX CTPaHWLL.




Knacc Buabl OOLwue onucaHusa AOKYMEHTOB Mpuv nopaye yepes PIIY
OOKYyMeHTa OOKYMEHTOB

rpakgaHuHa COOTBETCTBUU C degepanbHbIM
3akoHom oT 25.07.2002 Ne 115-®3 «O
NPaBOBOM MOSIOXXEHUM  WUHOCTPAHHbLIX
rpaxgaH B Poccuinckon ®egepaunny.

Bug Ha | Bug Ha »>xutenbctBo B Poccuiickon | MpeacrtaBnsaeTcsa anekTpoHHbIN 06pa3 AOKyMEHTa BCEX CTPaHULL.
XUTENbCTBO B | Pegepaummn gomkeH 6biTb 0hopMIeH B
Poccuinckon COOTBETCTBUU c depeparnbHbIM
depepauyum 3akoHom oT 25.07.2002 Ne 115-®3 «O

NPaBOBOM MOSMIOXXEHUM  WUHOCTPAHHbLIX
rpaxgaH B Poccuinckon ®egepaunny.

BpemeHHoe BpemeHHOe ypocTtoBepeHue nuyHocTu | [py nogade npefocTaBnAeTCcs ANeKTPOHHbLIM 00pa3 BCex CTpaHuL,
yOOCTOBEpPEHUNE rpaxgaHuHa P®  pomxHo ObITb | JOKYMEHTA.

JNINYHOCTH ogopmrieHo no gopme Ne  2f]

rpakgaHvHa (MpunoxeHne Ne 2 K

Poccuinckon AOMUHUCTPATUBHOMY pernameHTy

depepauyunm depgepanbHOM MUTPALMOHHOM CRYXObI

no nNpeaoCcTaBIEHUIO FOCYapCTBEHHOWN
ycnyru no Bblgaye u 3amMeHe nacnopra
rpaxgaHnHa Poccuinckon depepauum,

YAOCTOBEPSIOLLEro NNYHOCTb
rpaxxgaHnHa Poccunckon depepaunn
Ha Tepputopumn Poccunckon

denepaunn, yTBEpPXKOEHHOMY NPUKa3oM




Knacc Buabl OOLwue onucaHusa AOKYMEHTOB Mpuv nopaye yepes PIIY
OOKYyMeHTa OOKYMEHTOB

OMC Poccum ot 30.11.2012 Ne 391
«O6 yTBEpPXOEeHUN
AOMWUHUCTPATUBHOIO pernamMmeHTa
depnepanbHON MUTPALNMOHHOM CRYXObI
Nno NpeaoCTaBfIEHMIO FOCY4apPCTBEHHOWN
ycryru no Bblgade M 3ameHe nacropta
rpaxgaHnHa Poccuinckon depepauum,

yAOCTOBEPSIOLLETO NMNYHOCTb
rpaxgaHnHa Poccunckon depepauyum
Ha Tepputopumn Poccunckon
denepaummn»).

BoeHHbI BuneT | BoeHHbln  OuneTr  pommkeH  ObiTh | Mpw nogaye npegocTaBnsieTcsl aNeKTPOHHbIM 06pa3 BCcex CTpaHuL
odopmrnieH no c¢opme Ne 1 ([Mpukas | QOKYMeEHTa.

MwuHuctpa o6opoHbl PO ot 18.07.2014
Ne 495 «O6 ytBepxaeHun VHCTpykummn
no obecnevyeHnto QYHKLMOHMPOBAHNSA
CUCTEMbl BOMHCKOrO ydeTa rpaxgaH
Poccunckon depepauumn 1 nopsgka
NpoBeOeHNsT CMOTPOB-KOHKYPCOB Ha
NyYLly0 OpraHu3auuio OcyLlecTBeHUs
BOMHCKOrO yyeTay).

BpemeHHoe BpemeHHOe ygocTtoBepenne, BoigaHHoe | [Mpy nogade npenocTaBnsAeTcs aNekTPOHHbIN 06pa3 BCcex CTpaHuUL,
yAOCTOBEPEHMNE, | B3aMEH BOEHHOro buneTta A0mMKHO ObITh | AOKYMEHTA.




Knacc
OOKYyMeHTa

Buabl
OOKYMEHTOB

O6lwme onucaHUsA [OKYMEHTOB

Mpuv nopaye yepes PIIY

BblAaHHOE
B3aMeH
BOEHHOro ouneta

odopmrieHo no dopme Ne 3 ([Mpukas
MuHuctpa o6opoHsl PO ot 18.07.2014
Ne 495 «O6 ytBepxgeHun VHCTpykummn
no obecnevyeHnto QYHKLUMOHNPOBAHUSA
CUCTEMbl BOMHCKOrO YydeTa rpaxgaH
Poccuinckon depepauum un  nopsgka
npoBefeHns CMOTPOB-KOHKYPCOB  Ha
NyYLLY0 OpraHu3auuio OCyLLecTBeHUs
BOMHCKOrO yyeTay).

YpocTtoBepeHue
bexeHua

YpocTtoBepeHne  GexeHua  OOMKHO
ObITb othopmMneHo no dopwme,
yTBEPXOEHHOM MocTaHoBNeHnem
MpaButensctea P® ot 10.05.2011 Ne
356 «O6 yaooctoBepeHun bexeHuay.

Mpwn nogade npeaocTaBnNseTCs 3NEKTPOHHbINM 06pa3 BCex CTpaHuL,
AOKYMEHTA.

[1oKyMeHT,
noaTeepxaa
FOLLIMIA
NONHOMOYUS
npeacraBsute
ns

[loBepeHHOCTb

[loBepeHHOCTb AOIKHa ObITb
ocopmneHa B  COOTBETCTBUMM  C
TpeboBaHuaAMM 3akoHoOaTeNbCTBA U
cogepXaTtb criegyroLine ceegeHus:

- 0l7[@] nvua, BblAaBLLEero
AOBEPEHHOCTb;

- ®MO nwuuya, YNOSTHOMOYEHHOro Mo
AOBEPEHHOCTY;

- [laHHble OOKYMEHTOB,

MpencraBnsaeTcsa aNeKTPOHHbIN 06pa3 AOKyMEHTA.




Knacc
OOKYyMeHTa

Buabl
OOKYMEHTOB

O6lwme onucaHUsA [OKYMEHTOB

Mpuv nopaye yepes PIIY

YAOCTOBEPSOLLMX NIMYHOCTb 3TUX NUL;

- O6beM nonHoMouun npeacrtaBUTens,
BKMOYaOWNA  NpaBo Ha  nogayy
3asaBneHus 0 npenocTaBneHnn
MyHuumMnansbHom ycnyru;

-[laTa Bblgayn 4OBEPEHHOCTY;

- Moanucb nuua, BblOaBLUEro
AOBEPEHHOCTb.




MpunoxeHne 8

K AOMWHUCTPaTMBHOMY perfiaMeHTy
npegocTtasneHns MyHuumMnansHON ycnyru

dopma pelueHUs 06 oTKase B NpMeMe AOKYMEHTOB, HEOOX0AUMBIX ANs NpeaoCcTaBnNeHus
MyHuuunansbHoM ycnyru

OdopmnsieTca Ha opuymansHoM 6naHke AgMUHUCTpaunn

Komy:

(dbamunns, umsa, OTYECTBO (MPU HanMM4yum)
dusmyeckoro rnuua wunNUM - HanMeHoBaHve
fopugudeckoro  nvua,  3anpalivBaroLmx
NHdopMaLUIo)

PeweHne
00 oTkase B NpMeme u permcrpaumm 4OKyMEHTOB, HEOOXOANMbIX ANsi NPeaoCTaBneHNs
MyHUUMNaneHon ycnyrn«Bblgada cnpaBku (akta) o Hanuumm (OTCYTCTBUN) 3a40SDKEHHOCTU MO
apeHaHoN nnaTte 3a 3eMerbHble YY4aCTKN, HaXoasaLWmMECs B MyHULMNANbHOM COOCTBEHHOCTM UNn
rocygapctBeHHast COOCTBEHHOCTb Ha KOTOPbIe He pa3rpaHuyeHa.

B npueme un pernctpauum OOKYMEHTOB, HeOoOXoOuMbIX Ansi nNpegocTaBreHus
MyHUUMNanbHOM ycnyrm «Bblaada cnpaBku (akta) 0 Hanmymm (OTCYTCTBMM) 3a40SMKEHHOCTU NO
apeHaHoW nnaTte 3a 3eMefbHble y4acTKu, Haxoaswmecs B MyHMUMNansHon cobCTBEHHOCTU Unun
rocygapctBeHHass COOCTBEHHOCTb Ha KOTopble He pasrpaHuyeHa» Bam oTkasaHo no
cneyroLwmnM OCHOBaHUAM (yKa3aTb OCHOBaHUSA):

- Ob6paweHre 3a npepoctaBneHneMm MyHuuunNanbHOW YCNyrn, He npefocTaBnsieMon

ALOMUHUCTpaumnen.

- OG6paweHne 3a npepocTtaBneHnem MyHuumnanbHon ycnyrn ©6e3 npeabsiBNeHus
AOKYMEHTa, MNO3BOMAIOWEro YCTaHOBUTb JIMMHOCTb NULA, HENoCpeACTBEHHO MoAaroLero
3asBneHue.

- ObpalleHune 3a npegocraBneHneMm MyHuLmMnanbHOW YCAyrn NUUOM, HE OTHOCSLUMMCS K
nmuam, MMerLmnM nNpaso Ha nonydeHne MyHUUMNanbHOM yCnyrm B COOTBETCTBUM C NMYHKTOM 2
AOMUHUCTPATMBHOIO pernameHTa.

- [OKyMeHTbI MMEeT  uUcnpasBfeHus, HEe  3aBepeHHble B  YCTaHOBIIEHHOM
3aKOHO4ATENbCTBOM NOPSIAKE.

- [OKyMeHTbl yTpaTunM cuny Ha MOMEHT obpauweHus 3a MyHuumnanbHOW ycnyrom
(JdOKyMEHT, yaoCcToBepsALWMIA NMMYHOCTb, JOBEPEHHOCTD).

- [lokyMeHTbl cofepxaT MNOBpPeXAEHUHA, HanuMyne KOTOpbiIX He MNO3BONAEeT OAHO3HAYHO
NCTONKOBATb UX COAEepPXKaHMe.

- HekoppekTHoe 3anonHeHne obsizaTtenbHbIX nonen B 3asBneHun, B cnyyae obpaleHus
npeacrasutens 3asBuTens, YNOMIHOMOYEHHOr0 Ha nogady [AOKYMEHTOB W Mony4vyeHue
pesynbTaTta npegocrasneHms MyHuymnansHoOW ycnyri.

- ®opma nogaHHoOro npeacTtasButenem 3asiBUTENs, YMNOMHOMOYEHHOrO Ha nogady
AOKYMEHTOB M NonydeHune pesynbTaTa npegoctaBneHns MyHuuunansHow ycnyru, 3assneHus



He cooTBeTCTBYyeT dopme 3asBfeHus, YCTaHOBIIEHHON AAMWHUCTPATUBHLIM perfnameHToM
(MpunoxeHve 6 K ADMUHUCTPATUBHOMY PErnameHTy).

- NMpencTaBneH HeMOMHbIN KOMMNIEKT JOKYMEHTOB.

- HekoppekTHoe 3anonHeHne obsi3aTenbHblXx nonen B dopme 3aseneHusa Ha PITY
(oTcyTCTBUME 3anoOfHEHWs, HeOOCTOBEpHOe, HernonHoe nubo HenpasBunbHOE MpeacTaBrneHve
CBeLEeHUN, He COOTBETCTBYHOLINX TpeboBaHWAM, YCTaHOBIIEHHbIM AAMWUHUCTPATUBHbLIM
pernameHTom).

- [pegcrtaBneHne HekayeCTBEHHbIX WM  HEOOCTOBEPHbIX 3NEKTPOHHbIX 0bpasoB
AOKYMEHTOB, He [MO3BONAWNX B MOMHOM ob6beme npountatb TEKCT [OOKyMeHTa wu/unm
pacno3HaTb PeKBU3UTbI JOKYMEHTa

(AOIMKHOCTDL) (mnoanunceb, hamunus, nHMUManbl)



MpunoxeHne 9
K AOMWUHUCTPATUBHOMY pernameHTy
npegocrasneHns MyHnyunanbHoOW ycryru

Tpe6oBaHUA K NOMeLleHUAM, B KOTOpPbIX NpegocTtaBnseTca MyHuuunanbHas ycnyra

1.MomeLweHnsa, B KOTOpbIX NpegocTaBnaetTca MyHuumnaneHasa ycnyra, npegnovTuTensHo
pasMeLLalTCss Ha HWKHUX 3JTaxax 30aHMA UM OOSMKHbl COOTBETCTBOBATb CaHWUTAPHO-
aNMOEeMMNONOrMyecknm npasmnam n HopmaTueam.

2.Bxogbl B nomeleHna obopyaylTca  naHgycamu, pacluMpeHHbIMM - poxodamu,
nossonsowumMm obecneunts GecnpenaTCTBEHHbIN AOCTYN WMHBANWAOB, BKMAYas WMHBaNWaos,
NCNOSb3YIOLLNX Kpecra-KONACKM.

3.Mpn wnHOM pasmMelleHMn TMOMeLLleHMn Mo BbICOTEe, [AOMkHa ObITb obecneveHa
BO3MOXHOCTb Nofy4yeHnst MyHuumMnanbHON ycnyrm MariomMoOunbHbIMU rpynnamMmn HaceneHus.

4.Bxog v BbIXo4 13 NnomMeLLeHnin obopyayoTca ykasaTtenamu.

5.MecTta gns MHOPMUPOBAHUA, NMpedHasHavYeHHble N9 O3HaKoMieHus 3asBuTenen ¢
NHPOPMaLMOHHBIMIN MaTepuanamm, odopyayrTcs MHPOPMALMOHHBIMU CTEHAAMMN.

6. MecTta ona oXxngaHua Ha nogady Unm nosiyyeHme AOKYMeHTOB 0BopyaytoTCsa CTybAMM,
CKaMbsIMMU.

7.MecTta ans 3anonHeHus 3asBreHust obopyayloTca CTynbsaMW, CTonamu (CTOMKamu) u
obecneunBaroTca  obpasuamu  3asiBNeHun, nucyenm  Bymarom U KaHUENSAPCKAMMU
NPUHAANEXHOCTAMM (LLAPUKOBBLIMU pyYKamun).

8.KabuHeTbl ona npuvema 3asaButenen (npeacraButenen 3asButenen) OOMKHbI ObITb
obopynosaHbl MHGPOPMaLMOHHBIMKU TabnnykaMmn (BblIBECKaMM) C ykadaHUEM:

1)Homepa kabuHeTa;

2)pamunnn, UMeHW, OT4yecTBa W AOSMKHOCTU  cheumanucTa, OCYLLEeCTBNSALLEro
npegocTtasneHne MyHuumnansHom ycnyru.

9.Pabouve mecTa MyHUUMNanbHbIX CchAyXxawux, npegocTaBnawwmx MyHuumnanbHyo
ycnyry, obopyayloTcs KOMMNbOTEPaMM U OPITEXHWKOW, MO3BOMSAIOLWMMA CBOEBPEMEHHO U B
NosIHOM obbeme nonyvaTb CNPaBOYHYK MHOPMaLMIO MO BONpocaM NpeaocTaBneHuns ycnyru u
opraHusoBaTb npegocTtasneHme MyHUUmMnansHOM ycnyru B NosiHOM obbeme.



Mpunoxexne 10
K AOMUHUCTPATMBHOMY perfnameHTy
npegocTtasneHnsa MyH1unnansHoOM ycnyrm

Moka3aTenu gocTynHOCTU U kKavyecTBa MyHuLMNanbHOM ycnyru

MokasaTtensamMu gocTtynHocTn npegoctaBneHnsa MyHMuMnansHoOn ycnyru siBRsilOTCA:

1.npegocTtaBrneHne BO3MOXHOCTU MonyvYeHna [ocydapCTBEHHOW YCNyru B 3SIEKTPOHHOM
dopme unm B MOLL;

2.npegocTaBrneHne BO3MOXHOCTM MNonyvYeHna uHgopmMaumm o xoge MyHuumnanbHon
ycrnyru, B TOM YMcCrie C UCnofb30BaHMEM MHGOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHONOINIA;

3. TpaHcnopTHast AOCTYMHOCTb K MecTam npegocTtaBneHns MyHUumMnansHOM ycnyru;

4.06ecneveHne becnpenaTCTBEHHOro AOCTyNa Nuuam ¢ OrpaHNYeHHbIMU BO3MOXHOCTAMMU
nepeaBmKeEHNs K NOMELLEHUAM, B KOTOPbIX nNpegoctaBnseTcsa MyHuumnanbHas ycnyra (B ToM
yucne Hanuuyme 6ecnnaTtHbIX MNApPKOBOYHbIX MECT ANs cneumanbHbiX aBTOTPAHCMOPTHLIX
cpencTB MHBaNMOoB);

5.cobnogeHne  TpeboBaHumn AOMUHUCTPATUBHOIO pernameHTa o] nopsiake
MHOPMUPOBAHNA O nNpegocTaBneHm MyHULMnansHOM yCcnyru.

MNokasaTtensmMu kayecTBa npegoctaBneHna MyHuuMnanbHom ycnyrm AsBNAKOTCA:

1. cobniogeHne cpokoB npegocTaBneHns MyHuumMnansHon ycnyru;

2.cobnoaeHnsa yCTaHOBIIEHHOro BpEMEHU OXuaaHus B ovepean npu nogadve 3asBrneHns u
npv nony4yeHuu pesyneTtaTta npegocrasneHs MyHuumnansHom ycnyru;

3.COOTHOLLEHME KONMYECTBA PACCMOTPEHHBLIX B CPOK 3asiBNEeHUn Ha npefocTaBrieHve
MyHuuunansHon ycnyrm Kk obwemy konudectBy 3asiBNEHWW, MNOCTYNUBLLUMX B CBA3N C
npegocTtasneHnem MyHuumnanbHOW ycnyru;

4.cBOEBpeMeHHOe HarnpasneHve ysBegoMreHun 3asBuTensaM O npefocTaBneHun Unu
npekpaLleHun npegocrasneHms MyHuumMnansHoOmM ycnyru;

5. CcooTHoOLLEeHNe KonuyecTBa 060CHOBaHHbIX »xarnob rpaxaaH 1 opraHMsauuin no Bonpocam
KayecTBa M AOCTYMHOCTU npepocTaBreHna MyHuumnansHon ycnyrn K oblemy Konu4ectsy
xanob.



Mpunoxexne 11
K AOMUHUCTPATMBHOMY perfnameHTy
npegocTtasneHnsa MyH1unnansHoOM ycnyrm

TpeboBaHusA kK o6ecnevyeHnto A4OCTYNHOCTU OCcypaapcTBEHHOM yCcnyru ans
ManoMoOUIbHbLIX FPYNMN HaceneHUA U N1 ¢ orpaHNYeHHbIMU BO3MOXHOCTSMU
300pOBbs

Jvuam ¢ | un Il rpynnamn wuvHBanNUAHOCTW, a Takke nuuam C OrpaHUYeHHbIMU
BO3MOXHOCTAIMM  340pOBbSA 0becrneynBaeTcss BO3MOXHOCTb nofnyydyeHns MyHuumnanbHown
yCnyru no Mecty ux npebbiBaHNA C npeasapuTensHon 3anuckio no tenedgoHy B MOL,, a Takke
nocpeactesom PIIY.

Mpn npepoctasneHnn MyHuUMNansHOM ycryrin 3asBUTENO - UHBANUAY C HapyLleHUsS MU
dYHKUMM criyxa U MHBanNugam C HapylweHUaMu OYHKUMA OOHOBPEMEHHO Cryxa U 3peHus
pomkeH  ObiITb  obecneveH  cypgonepesog wunv - Tudrocypgonepeso — npouecca
npegocTaBneHns "ocynapcTBeHHON yCcnyru, nm6o opraHu3oBaHa paboTta
aBTOMaTU3NPOBAHHOM CUCTEeMbl cypgonepesoda wunu Tudrnocypgonepesona, NpPousBeaeHo
KOHCYNbTUPOBaHME NO MHTEPECYIOLUM €ro Bonpocam yKkasaHHbIM Cnocobom.

B nomeweHnsax, npegHasHayeHHbIX Ans npuema 3asiBuTenen, [OOSMKHO  OblTb
OpraHM3oBaHO OTAerNlbHOe OKHO (MecTo npuema), npucnocobrieHHoe Ans npuema UHBanvaoB
CO CTOMKMMMW pacCTPONCTBaAMM 3pPEHUS U ChyXa, a TakkKe OMOPHO-ABUraTeNlbHON OYHKLMN.

B nomeweHnsx, npegHasHayeHHbIXx Ana npuema 3asiButenen, obecneymBaeTca
aybnuposaHne HeobxoanMon Anst UHBANMAOB 3BYKOBOW M 3pUTENBbHON MHOpMaLMK, a Takke
HaZnncemn, 3HakoB M MHOWM TEKCTOBOM U rpadmnyeckon MHopmaumm 3HakaMmn, BbINOSTHEHHBIMM
penbedHO-TOYEYHbIM LWpndTOM Bpanns, aonyck cypAonepeBoymKa,
TudrocypgonepeBoaymka n cobakn-npoBogHUKa.

Mo »xenaHuio 3aaBuTens 3asiBfeHWe noaroTaBNMBaeTCA CneuuanucToMm  opraHa,
npegocrtasnsowero Yenyry unum MOLL, TekcT 3aaBneHus 3avntbiBaeTca 3asBUTENO, €Criv OH
3aTpygHsieTcs 3To caenatb CaMOCTOATESbHO.

MHBanngam, uMewuMm orpaHuyeHus OBuraTenibHOM akKTUMBHOCTUM, MpendaTcTBylowme
CaMOCTOATENBLHOMY MOANUCAHUIO LOKYMEHTOB, npeanaraetcs obpaTuUTbCs K HOTapuycy Ans
yAOCTOBEPEHMS NOANUCK APYroro nuua (pykonpuknagyuka), 3a uHesanvaa.

3paHue (nomewieHne), MOL obopyayetca uHGOpPMaUMOHHOMW Tabnuykon (BbIBECKOW),
coaepkallen nonHoe HammeHoBaHne ML, a Takke MHoOpMaLUIo 0 pexnme ero paboTbl.

Bxoa B 3gaHme (nomeweHune), MOL| n Bbixoq 13 Hero obopyayrTCA COOTBETCTBYHOLMMMN
yKkasatensmMmum ¢ aBTOHOMHbIMU UCTOYHUKaMn 6ecnepebonHOro NUTaHus, a Takke necTHMuamm
C MOpPYyYHAMM W NaHgycamu Ons nepeaBwkeHus OeTCKUX W MHBaNUAHbIX KOSISICOK B
cooTBeTCTBUM C TpeboBaHusamn dPenepansHoro 3akoHa ot 30 aekabps 2009 roga Ne 384-93
«TexHu4eckumn pernameHT 0 6e30NacHOCTU 30aHWUA N COOPYXKEHUINY.

MomeweHns, MOLl, npeagHasHaveHHble onsa paboTbl ¢ 3aaBMTENAMM, pacnonaralTcs Ha
HWKHUX 9Taxax 34aHusa 1 UMeroT oTaernbHbIn Bxod. B criydyae pacnonoxeHus MOL Ha BTopom
aTaxe W Bbllle, 34aHWe ocHalwlaeTcs NMATOM, d3cKanaTopoM UM UHbIMU aBTOMaTUYECKUMN
nogbeMHbIMU YCTPONCTBaMK, B TOM Yucne ANng UHBanuaos.

B M®L opraHudyetca 6ecnnatHbld TyaneT Ans nocetutenen, B TOM 4ucne Tyarner,
npegHasHa4YeHHbIN Ang UHBanuaos.



Cneunanunctamm MOL| opraHmsyetcsa pabota No CONPOBOXAEHUIO MHBANWOOB, NMEHLLNX
CTOMKME pacCTPONCTBa (PYHKLUN 3PEHNSA N CAMOCTOATENBHOMO NEPEenBMKEHNS, N OKa3aHMe UM
nomowm npu obpaweHun 3a Ycnyrom W nonyvyeHus pesynbTaTa npeaocTaBfeHus
MyHMUMNanNbHOM  YyCryrn; oOKa3aHuMK MOMOWM MHBanugaMm B NpeogoneHnn OGapbepos,
MeLLaLWmMX NOSTy4YEHUIO UMW YCIyr HapaBHe C OPYTMMMU.



MpunoxeHne 12
K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocraBneHns MyHuuunanbHOW ycrnyrm

MepeyeHb N coaepxaHne aAMUHUCTPATUBHbIX AeMCTBUIN, COCTABNAKLWMX aAMMHUCTPATUBHbIE NpoLeaypbl

1. anIeM n perncrtpaumda JOKyMEeHTOB, HeO6XOLI,I/IMbIX 054 npegocrtaBneHnAa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

MopsgokK BbINOMHEHMSA aAMUHUCTPATMBHbBIX AENCTBUI Npu obpaweHnn 3aasutens yepes noptan PITY.

MecTo AAMMHUCTpPaATUBHbIE CpeaHum pok Tpyno€MKoCcTb CopepxaHue gencTBus
BbINOJSIHEHUA AencTeums BbIMNOJIHEHUA
npoueaypbi/
uncnonb3yemas UC
PMry/ s PIIY Ha | Noctynnenue 1 KanengapHbIN 1 KaneHgapHbIn 3asasuTenb (npeacTtasuTenb
base MoLl/ AOKYMEHTOB AeHb (He AEeHb 3agasutensa) asTopusyetca Ha PIIY B
Moaynb  okasaHuA BKNoYaeTcd B EonHon  cucteme  naeHTudouvkauum - u
ycnyr ENC OY obLwmin cpok ayteHTUpukauun (ganee — ECUA), 3atem
npeaocTaBneHns dopmupyeT 3asBrneHne ¢ UCrnonb3oBaHNEM
MyHuumnansHom cneuyanbHOM  WHTEpPaKTUBHOM (OOPMbl B
ycnyru). 3NEeKTPOHHOM BuAe (B TOM 4ucne Ha bGese

ML nocpeactBam 6ecnnaTtHoro goctyna K

PITY).

CdopmmposaHHoe 3asaBneHune
3agsutenb (Npeactaesutens 3asBUTEnNs,
YNONTHOMOYEHHbIN Ha nognucaHue)

pacnevaTtbiBaeT, NoanucbIBaeT, CKaHWpyeT,
npuKpennseT, u OTnpaBndeT BMecTe C
9NEKTPOHHbIMM  OoBpasamMuM  [LOKYMEHTOB,
ykasaHHblx B nyHkte 10 HacTosiwero
AOMMHUCTPATMBHOIO pernameHTa. B
cny4yae obpalleHus npeacraBuTens
3asButens, ynNosIHOMOYEHHOro Ha caady
OOKYMEHTOB M MNONyYeHUa pesynbrarta




MecTo
BbINOJIHEHUA
npoueaypbi/

ucnonb3yemas UC

AAMUHUCTpPaATUBHbIE
OencTBus

CpenHuu pok
BbINOJIHEHUA

Tpyno€éMKocTb

CopepxaHue nencTBuA

npegoctasneHna MyHuuMnanbHOM ycnyru,
CKaHupyeTcs nognucaHHoe 3adBuTenem
3asBneHue.

TpeboBaHnss K  OOKymMeHTaM B
3MIEKTPOHHOM BWAe YCTaHOBMEHbl n. 22

HacToSALLEero AOMUHUCTPATUBHOIO
pernameHTa.
3asBneHve " npunaraemMble

AOKYMEHTbI NOCTyNnatT B UHTErPUPOBaHHYIO
c PIIy B Mogyns okasaHnus ycnyr EVC QY.

2. ObpaboTka 1 npeaBapuTesibHoe pacCMOTPEHNE LOKYMEHTOB.

MecTO BbINnonHeHud

npoueaypbl/
ucnonb3yemas UC

AAMUHUCTpPaTUBH
ble gencTBus

Cpok
BbIMNOJIHEHUA

TpyaoeMKocTb

CopepxaHue nencrBus




AoMunHucTpauns/ lNpoBepka 1 pabounin oeHb 15 MUHYT Mpn noctynneHnn [OOKYMEHTOB B
Mogaynb OKa3aHWs | KOMMMEKTHOCTU aneKkTpoHHon hopme mn3 PIIIY cneumanuct
ycnyr ENMC QY npeacTaBneHHbIX ALOMUHMCTpPaAUUK, OTBETCTBEHHBLIA 3a NpuUem
3agasutenem N NPOBEpPKYy MOCTYNUBLUMX [OOKYMEHTOB B
(npencrasutenem uenax npegoctaBneHns MyHuuunansHom
3aasutens) ycrnyru npoBoauT npenBapuTenbHYH
SNEKTPOHHbIX NpOBEPKY.
AOKYMEHTOB 1) yCTaHaBnvBaeT npegmeT
(3NEeKTPOHHbIX obpalleHus, norHoMoYusa npeacTaBuTens
obpasoB 3asaButens;
AOKYMEHTOB) 2) nposepsieT NpaBUIIbHOCTb
NOCTYMUBLLUNX Cc odopmrieHnss 3asiBfieHUsi, KOMMEKTHOCTb
PIrry npeacTaBneHHbIX AOKYMEHTOB,
HeobXxoauUMbIX ans npegocTaBneHus
MyHuUUMNansLHOM ycryru, 1 COOTBETCTBUE NX
YCTaHOBIIEHHbIM AOMVUHUCTPATMBHbBIM
pernameHToM TpeboBaHUAM.
AoMunHucTpauns/ MogroToBka oTKasa 10 MUHYT B cnyyae HanuMuua oOcCHOBaHUMA U3
Moaynb OKasaHus | B npueme nyHkTa 12 Hactoswero AAMMHUCTPATUBHOIO
ycnyr ENC OY AOKYMEHTOB " pernameHTa cneumanucTom
yBeLOMIIeHne AOMUHUCTpaUmm ocyllecTBngaeTca
3agasutens yBeaomneHne 3aasutens (npegcraButens
(npeactaButens 3agButena) o6 oOTkaze B npueme
3aasutens) AOKYMEHTOB C yKasaHWeM MpuYuH oTKasa B
nocpencTBoM nepebin paboumii OeHb, crnegylwmni  3a

N3MeHeHNa cTaTyca
3agaBneHuda B
JIMYHOM KabuHeTe
Prry

AHeM nogayvn 3aaeneHna vyepes PITY.

B cny4yae oTcyTCcTBMA OCHOBaHWA U3
nyHKTa 12Hactoswero AQMUHUCTPATUBHOIO
pernameHTa, cneumanuct AaMuUHUCTpauumn
peructpupyetr 3asasneHne B Mogyne
okasaHus ycnyr EMC OY, ocywecTtensiercs
nepexoqd K agMUMHUCTpaATUBHOW npouenype
«[MpuHaTHE pelueHns».




3. MNMpuHATHE peLueHus.

MecTto AAQMUHUCTPATUBHDI Cpok Tpyno€éMKocTb CopepxxaHue nencTBus
BbINOJSIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnonb
3yemas UC
AoMunHucTpauns/ MogroTtoBka npoekTta 2 paboumnx gHs 15 MUHYT Cneunanuct ALoMUHUCTpauuu,
Mopgynb okasaHus peLeHuns OTBETCTBEHHbIN 32 npegocrasreHme
ycnyr EMC OY MyHMuMnanbHOM ycryrn, Ha OCHOBaHWUK
cobpaHHoro KOMnnekTa AOKYMEHTOB
nogrotaBnuMeBaeT npoekt PeweHus no
dopme, ykasaHHOM B [lpunoxeHun 4 K
HacTosLLemy AOMUHUCTPATUBHOMY
perrnameHTy.
HanpasneHue 5 MUHYT MpoekT pelweHna BHocutca B Moaynb
npoekTa peLleHnsa Ha okasaHus ycnyr EC OY n HanpaBnsieTcs
noanuncb YNOMHOMOYEHHOMY OOJTKHOCTHOMY NnLly
YNOSTHOMOYEHHOIO AOMUHUCTpaUUW.
AOIMPKHOCTHOrO nvua
AOMUHUCTpauumn
MNoanucaHne 15 MUHYT YNonHOMOYEHHOE  OOJMKHOCTHOE  NULO
peLeHuns AOMUHUCTPaAUMN  UCXOAA U3  KpUTepues
MNPUHATUS pelleHna o npefocTaBreHun
MyHuumnansHoOn  ycnyrm  nognucbiBaeT
NOArOTOBMEHHbIN NPOEKT PeLUEHNS.
4. HanpaBneHue pesynbTtaTa.
MecTo BbINONHEHUsA | AOMUHUCTpaTMBHble | CpeaHuin cpok | Tpynoemkoctb | CoaepxaHve OencTBus:
npoueaypsl/ucnonb3yemasa | 4encTeus BbIMOSHEHUS
nC




MecTo BbIMNONHeHNsA | AOMUHUCTpaTnBHble | CpeaHui cpok | TpynoemkocTb | CoaepxaHve OencTBuS:
npoueaypsl/ucnons3yemasa | 4encTBus BbINOSTHEHUSA

nC

AoMnHucTpauna/ HanpaBnenwue Te xe 2 paboumnx | 10 MuHyT Yepes PITY:

Mopynb okasaHusi  ycnyr | pesynbTaTa AHA 1)PesynbtaT B BMAE CchnpaBku (akra)

ENC OY

HanpaenseTcs B  JWYHbIA  KabuHeT
3agsutensa (npeactasutena 3asBUTEnNs)
Ha PIIY B Buae  3MNeKTPOHHOro
AOKYMEHTA, noanMcaHHoro arn
YNOMHOMOYEHHOIo  AOSMKHOCTHOrO  nuua
AOMUHMCTpaUuN.

2)[NpepocTtaBrneHne ycnyrn dUKCUpyeTcs
cneumanuctom AgmuHucTtpauum B Moayne
okasaHus ycnyr EMC OY.

Yepes MOL:

1)B atom cnyvae cneuyunanuctom MOLL
pacne4vaTtbiBaeTcs aK3emnnap
9NEKTPOHHOIro [OOKyMeHTa Ha OymakHoM
HocuTene, 3aBepseTcs noAnnCbIO
cneunanucta MOL, n neyatbio MOLY.
2)Cneunanuct MoL| Bbigaet 3aaBuTento
(npeactasutento 3asBUTENd) pesynbTarT,
npuHuMaeT y 3aaButens (npeacraBuUTeENs
3aaBuTens)  BbINMUCKY O  MOSyYEeHUn
pesynbTara.




Mpunoxexne 13

K AOMWHUCTPaTMBHOMY perfiaMeHTy
npegocTtasneHns MyHuumnansHON ycnyrm

Bnok-cxema npegoctaBneHns MyHMumMnanbHOW ycnyru

pary

Mopaya 3asiBneHus n
[OKYMEHTOB

AAMUHUCTPaLMA

Mpuem 3anBnexus n
[OKYMEHTOB

(Peructpauua 3ansneHus)
O6paboTka v npeaBaputesbHoe
paccMoTpeHue AOKYMEHTOB

[—HeT

1p.a.

b OCHOBaHMg
ANA OTKasa B
npueme
ROKYMEHTOB/?

fa—W>

OTka3 B npueme [OKyMEHTOB

MpuHATHE pelweHna

MpepocTasnexHue ycnyru

2p.4.

ML, PArY

HanpaseneHue pesynbrata




